3ATBEPJUKEHO

Pimennst 360piB cymiB
l'ocnomapcebkoro cyny
IBaHO-®paHKiBCHKOT 00IACTI
19.10.2023 Ne 3

13 3MiHAMH, BHECEHHMH PIIICHHAM
300piB cyamiB ['ocrogapchkoro cymy
IBano-®paHKiBCHKOI 00J1aCTI

Bix 16.08.2024 Neo 3

INOJIOKEHHSA
ITPO AITAPAT T'OCIIOJAPCBKOI'O CY Y
IBAHO-®PAHKIBCBHKOI OBJIACTI

I. 3araiabHi moJg0KeHHA

1. Ilonoxennss mpo amapaTt ['ocmomapcwekoro cyay IBano-®dpankiBchkoi oOmacti (mami —
[TonoxxeHHs1) BU3HAYAE MOPSAOK opradizamii pobotu amapaty [ocmomapcekoro cynay IBano-

@paHKiBCHbKOT 00J1aCTi.

2. Amapar T'ocmomapcekoro cyny IBaHo-®PpaHKiBCbKOi 00nacTi (mani — amapar cyny)
BIMOBIIHO 70 3akoHy Ykpaiam “IIpo cymoycTpiit 1 craTtyc cymaiB” 3[IHCHIOE OpraHizaliiiiHe

3abe3nedyenHs podboru ['ocionapeskoro cyay IBano-®pankiBehKkoi 00macti (amn — cyxn).

3. V cBOill AiAIBHOCTI amapart cyny kepyerbess KoHeTuTymiero Ykpainu, 3aKkoHaMu Y KpaiHu
“IIpo cymoyctpiit 1 craryc cyamiB”’, “Ilpo nmepxkaBHy ciyx0y”, “IIpo 3amobiranHs kopymii’,
Konekcom 3akoHiB npo mpaiio YKpaiHu, iHIIMMU KOAEKCAaMH Ta 3aKOHAMHU YKpaiHH, TOCTaHOBaMHU
Kabinety MinicTpiB YkpaiHu, IHIIMMH HOPMAaTHBHO-TIPABOBUMH aKTamH, ITUM [lonoxeHHsM,
pimiennsmu Paau cynaiB Ykpainu, pimneHHAMH 300piB cyqiiB, Haka3amu JlepxaBHOi CynoBOi
anMmiHicTpanii Ykpaimm Ta ii TepuUTOpiaIbHUX YIIpaBJiHb, HaKa3aMW 1 PO3MOPSIHKCHHSIMHU

KEpIBHUIITBA CY/Iy.

4. T'onoBa cyay KOHTPOIIOE e(h)eKTUBHICTh AISUTBHOCTI anapaTy Cyady, MOTO/Kye MpU3HAYCHHS
Ha TI0CaJM KEpiBHHMKA amapary Ccyay, 3acTyllHHKa KepiBHHKa amapary Cyay, BHOCHTH B
YCTaHOBJICHOMY TIOPSAKY TMOJMAHHS TIPO 3aCTOCYBaHHS N0 KepiBHHKA amapary Cymay, HOoro
3aCTYITHHKA 3a0XOYCHHs a00 HaKIaJIeHHS JUCHUIUIIHAPHOTO CTATHEHHS BIJMOBIIHO [0

3aKOHOJaBCTBaA.
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5. TlonoxeHHs mpo amapaT Cyay po3poOJseThCs KEPIBHUKOM amapaTy Cyay Ha TijacTaBi

THUIOBOro MONOXKEHHS MPO anapar Cyay Ta 3aTBEPKYETHCS 300paMu CYIIB CYIy.
[TonoxeHHs po anapat cyay HE MOXe cynepeunTd TUnoBoMy MOJI0KEHHIO IIPO anapaT Cyady.

Y HOBOYTBOpEHHUX CyJax J0 Mepiux 300piB cyaniB aie TumMuacoBe MOJIOKEHHS MO amapar
cyny. TumuacoBe TOJIOKEHHS IPO amapaT HOBOYTBOPEHOT'O CYyAy 3aTBEPIKYETHCS THMYACOBO

BUKOHYIOUMM 00O0B’SI3KH KEPIBHHKA amapary Cyay.

6. CTpykTypa Ta IITaTHA YUCENBHICTh amapary (WITaTHUH pO3MHC) CYIy 3aTBEPIUKYIOTHCS

BIJIMOBITHUM TEPUTOPIAIbHUM YIpaBIiHHAM J[ep>kaBHOT Cy0BOi aaMiHICTpallii YKpaiHu.

CtpykTypa, mTaTHa YUCEIBHICTh Ta pO3pO0JIECHUH HA MiJACTaBl HUX ITATHUH PO3IHC amaparty

CYAY 3aTBEPKYETHCS 32 TIOTOKEHHSIM 3 TOJIOBOIO CYAY B MeXax 00CATY BHIATKIB Ha yTPUMAaHHS
cyny.

CrpykTypa amapaty cyay po3poOiisieTbcst Ha mifacTaBl THIIOBOI CTPYKTypu amapary
arnessiiHOrO 1 MICIIEBOTO CY/y, 3aTBEpKEHOI /[epkaBHOIO CyTOBOIO aJMIHICTpaIli€ero YKpaiHu, 3

ypaxyBaHHSIM 0COOJIMBOCTEN OpraHizaliiHOro 3a0e3nedeHHs iIbHOCTI CyIy.

TumuacoBa CTpyKTypa Ta THMYacoBa IITaTHAa YHCEIbHICTH amapaTy HOBOYTBOPEHOTO CYyIy
3aTBEP/KYETHCS TUMYACOBO BUKOHYIOUMM OOOB’SI3KM KEPIBHHUKA amapaTy CyAy 3a MOTOKEHHIM 13

T'onoBoto Jlep:kaBHOi cy10BOT agmiHicTparliii YKpaiHu.

7. IlpaBoBHii cTaTyc NpalliBHUKIB amapaTy Cyly BU3Ha4aeThCsl 3akoHaMu Ykpainu “IIpo

cynoycTpii 1 ctatyc cyani”, “IIpo pepkaBHy Ciry)0y”’, IHIIMMHU aKTaMH 3aKOHOAABCTBa YKpaiHH.

[IpaBoBHMii cTaTyc Ta yMOBH JisSJIbHOCTI MOMIYHHKA TOJOBH Cyay, MTOMIYHMKA 3aCTYyITHUKA
TOJIOBU CYJIY, HMOMIYHMKA CYAJlI BHM3HA4YalOThCs TakoX IloJOEeHHSM Mpo MOMIYHHMKA CYJl,

3aTBEP/KCHHUM pimeHHsaM Paau cynniB Ykpainu.

[IpaBoBHii cTaTyc Ta YMOBH JisSJIbHOCTI KEpIBHHUKA CIY)XOH CYJOBHUX PpO3MOPSIHHUKIB,
CTapIIOro CYyJ0OBOTO PO3MOPSIHUKA, CYyIOBOI'O PO3MOPSIHUKA BU3HAUAIOTHCSA TakoXK [lomokeHHSIM
PO MOPSIOK CTBOPEHHS Ta JiSTILHOCTI CIIYKOH CyIOBUX PO3MOPSIHUKIB, 3aTBEPIKEHUM | 0JI0BOIO

Jlep>xaBHOI cy0BO1 afMiHicTpallii YKpaiHu 3a MOTOIKEeHHSM 13 BUIiow pamoro npaBocyas.

ITocanoBi iHCTpYKIii MpaliBHUKIB amapaTy Cyay, KpiM I0caJoBOi 1HCTPYKLIi KepiBHUKa
amapary Ccymay, pO3pOOJISIOTBCS Yy BCTaHOBICHOMY HOPAIKY, 3 YpaxyBaHHSIM HOPM YHHHOTO

3aKOHO/IABCTBA Ta 3aTBEPIKYIOTHCSI KEPIBHIUKOM arapary Cymdy.

[TocanoBa iHCTPYKIIiSl KepiBHHKA amapaTy CyHy pO3pOOJISETbCS Ha MIJACTaBl 3aTBEPIKEHOI
Jlep>kaBHOIO CYZOBOIO aAMIHICTpalli€l0 YKpaiHu THIOBOI TIOCAI0BOT IHCTPYKITli KEPIBHUKA amapary

miciieBoro cyay Tta 1mporo Ilomokenns. IlocamoBa IHCTpYKIiSi KepiBHUKA amapary Cyay
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3aTBEP/KYEThCA CYO’ €KTOM NMPH3HAUYEHHS 3a MOTOKEHHSIM TOJIOBH CYIy Ta CIY>KOM yIpaBIiHHS

MEPCOHANIOM CYy0'eKTa MPU3HAYEHHS.

I1. OcHoBHi ¢yHKIii amaparty cyay

8. BiamoBigHO 10 OCHOBHUX 3aBJaHb, BU3HAUYCHHX 3akoHOM Ykpainu “IIpo cymoyctpii i
cTatyc CyJaiB”, anmaparT Cyny:

1) cTBOpIOE HaNEXHI YMOBH MiSUTBHOCTI Cyay il €(EKTHBHOTO BUKOHAHHS CYLISIMHU
MOKJIaJICHUX HAa HUX MIOBHOBA)KCHB;

2) 3aiicHIOE opradizamiiiHe, iH(OPMAaIIHHO-TOBIIKOBE, JIOKyMEHTaJbHE 3a0e3IeueHHs
MiATOTOBKH CIIPAB 1 MaTepialiB IS PO3TISAY CYAISIMH,

3) 3a0e3nedye BelCHHs KypHaTiB (MMPOTOKOIIB) CYAOBOTO 3acigaHHs, (GiKCYBaHHS CYIOBOTO
npouecy (CyIoBUX 3acilaHb) TEXHIYHUMU 3aC00aMH, IPOBEICHHS BiCOKOH(DEPEHIIIN;

4) 3abesrneuye HAJCUIAHHS agpecaTaM B YCTAaHOBJICHOMY TOPSJIKY KOMIN CyIOBUX pillleHb, a
TaK0X CYIOBUX MOBIJOMJICHb, MOBICTOK, BUKIIWKIB, IHIIUX MPOLIECYATbHUX IOKYMEHTIB;

5) opraHi3oBye Ta 3a0e3ledye BEICHHS MOUIOBOJACTBA B Cy/i, 3a0e3medye MiArOTOBKY M
CKJIaJaHHs JOKYMEHTIB BIIMOBIIHO 1O IHCTPYKLIi 3 [ITOBOACTBA B CyMi, IHIIUX aKTiIB
3aKOHOJABCTBA Y KpaiHH;

6) 3a0e3meuye HAJIEKHY OpraHi3allito eKCTIeIUuLiHHOT 00pOOKH TOKYMEHTIB;

7) 3abesmeuye BeneHHs, OOJIK, (OpPMYBaHHs, OIpAIIOBAaHHS, HAJCHIAHHS, JPYKyBaHHS,
TUPAXXyBaHHs, BUKOPUCTAHHs, 30epiraHHs 1 3HUILEHHS MaTepiaiiB, JOKYMEHTIB Ta IHIIMX
MaTtepiaJbHUX HOCIIB iH(OpMaIlii, OB’ I3aHMUX 13 AISUTHHICTIO CYY;

8) aHasizye ciry:>KOOBY KOPECTIOHCHITIIO;

9) opranizoBye KOMIUJICKTYBAaHHS apXiBy, MIJITOTOBKY JOKYMEHTIB Ta apXiBHHUX CIpPaB IS
nepezadi iX y BCTAHOBJICHOMY MOPAAKY Ha MOCTiHE 30€piraHHs 4d 3HUIICHHS;

10) 3a0e3medye OOTpUMaHHS BUMOT IIOJ0 BEICHHsS OO0JIKYy, 30epiraHHs, BUKOPHCTAHHS,
3HUIICHHA JOKYMEHTIB Ta IHIIMX MaTepiaibHUX HOCIiB iH(opMmarii, mo MicTATh iHpopMalioo 3
00MEXXEHHM JOCTYTIOM;

11) 3a0e3neuye norpuManHs BUMOTr 3akoHy Ykpainu “TIpo aep:kaBHY TAaEMHHULIIO;

12) ckiamae Ta Moja€e B YCTAHOBJICHOMY TMOPSIKY CTATHCTHYHY 3BITHICTH MPO pOOOTYy CyIy,
(dopMye OrIaIu CTATUCTUYHHX JAHUX MPO MIJCYMKHU AISIIBHOCTI CyLLy;

13) Oepe ywacTh B aHaji3l CyJIOBOi CTaTUCTHKH, BHUBYCHHI Ta Yy3arajlbHEHHI CYAOBOI
MPAKTUKH, 3a0e3Meuye MiArOTOBKY aHAIITUYHHUX JOBIIOK, TaOIUIlh, iHPOpMAIIil 3 TUTaHb CYIAOBOT
CTaTUCTHKHU;

14) ynpoBakye rnepeoBi TEXHOIOTIi oprasizamnii poOOTH 3 JOKyMEHTaMH B CyJi, 3a0e3neuye
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BIIPOBA/KCHHSI €JIGKTPOHHOTO Cyy; 3a0e3mneuye HaJCUIaHHs Y9aCHUKaM IPOIeCy MpolecyalbHIX
JIOKYMEHTIB B €JIEKTPOHHOMY BHTJISI1 BIMIOBITHO /IO MPOIECYaTIbHOTO 3aKOHOIaBCTBA

15) 3niiicHIoe iH(OpMaIiiHO-TeXHIUHE 3a0e3MeueHHsI CyI0OBHUX 3aciiaHb, 300piB Cy/IiB;

16) 3abe3neuye GHyHKIIOHYBaHHS y Cyal iHPOPMAIIITHO-TEJICKOMYHIKaIlIMHIX CUCTEM, CHCTEM
€JIEKTPOHHUX KOMYHIKaIliif, IpOrpaMHOro 3abe3nevyeHHs Ta 6a3 JaHux;

17) 3abe3nedye (QyHKI[IOHYBaHHS aBTOMAaTH30BAaHOI CHCTEMH JIOKYMEHTOOOITY Cyiy,
ABTOMATH30BAHOT'O PO3MOJLITY CIpaB MK CyAIAMHU (70 MOYaTKy (yHKUIOHYBaHHA €IMHOI CyI10BOT
1H(}OpMaIIHHO-TEIEKOMYHIKAI[IHHOT CUCTEMH);

18) BxkMBae 3ax0/iB 10 3a0€3MEUEHHs] KOHTPOIIO 32 JOTPUMaHHSAM BUMOT [lomoxkeHHs mpo
€nuHy cynoBy iH(pOpMaIIHHO-TEICKOMYHIKAIIHHY CHUCTEMY (70 MOYaTKy ii (yHKI[IOHYBaHHS —
[TonoxeHHs NMPO aBTOMATHU30BaHY CUCTEMY JOKYMEHTOOOITY Cydy), Yy TOMY 4YHCIi, B YacTUHI
3aCTOCYBAaHHSI aBTOMAaTH30BaHOT'O PO3IMOALTY CYJIOBUX CIIPaB MK CYIIIMU;

19) 3nilicHIOE OpraHi3aliio 10CTyIy CyIiB 1 MPaliBHUKIB amapary cyay 10 aBTOMaTH30BaHUX
iH(OopMaIIHHUX 1 JOBIAKOBUX CHCTEM, PEECTPIB Ta OAHKIB JaHUX, JAepiKaTesieM (aaMiHICTPATOPOM)
AKMX € JepXaBHI OpraHu abo OpraHu MICIIEBOIO CAMOBPSIyBaHHS y BU3HAUCHOMY YMHHUM
3aKOHO/IaBCTBOM MOPSJIKY, & TAKOK KOHTPOJIb 32 JOTPUMAaHHSIM BUMOT 11010 3aXUCTY iHpOpMaIlii;

20) 3abe3neuye HaACUIAHHS BIAOMOCTEH Mpo HaOpaHHSA CyJOBHM DIIICHHSIM 3aKOHHOI CHJIH
10 €IMHOTO IEP’KaBHOTO PEECTPY CYIOBUX PIIICHb;

21) BxUBa€e 3aXOAiB IMIOAO 3a0e3leueHHs CYIiB 1 MPaIliBHHUKIB amapary Cyay KIIYaMH
KBaJIi(hiKOBAHOTO €JIEKTPOHHOTO MIAMHUCY;

22) 3alesneuye y B3aemofii 3 JlepkaBHOIO CyHOBOIO aJMIHICTpaLi€l0 YKpaiHH CYyIiB,
MpaIliBHUKIB amapary Cyay HeoOXiTHUMH 3acobamu iHGOopMaTH3allii,

23) 3abe3neuye peanizallilo JEp>KaBHOI MOJITHKH Yy cdepi AepkKaBHOI CIyxkOW 3 NUTaHb
yIIpaBJIiHHS EPCOHAJIOM arapaTy Cyady;

24) 3aiiicHIOE 100ip IEpCcoHATy amapaTy Cyay, OpraHi3oBye poOOTy 1010 HOTO MOTHBAIIIT;

25) Benme KaapoBe IIOBOACTBO CYAy, B TOMY YHCII OCOOOBI CIIpaBH CYAJIB Y TOPSIKY,
BU3HAYCHOMY Jlep>KaBHOIO CYNOBOIO aaMIiHICTpaIicl0 YKpaiHU 3a MOro/KeHHsIM 3 Pamoro cynmiB
VYkpainu;

26) Bene aBTOMATHM30BaHY CHCTEMY OOJIIKY KaJapiB cyay (10 MOYaTtKy (yHKIIIOHYBaHHS
€11HOoi cy10BO1 1HGOPMAIIIITHO-TEJIEKOMYHIKAIIIHOI CUCTEMH ),

27) 3a0e3neuye HaJIeKHY poOOTY KOHKYPCHOI Ta IUCIUILTIHAPHOT KOMICIif;

28) opraHizoBy€ B Cyal HaJe)KHI YMOBU IS JIsUTBHOCTI mpaiiBHUKIB CioyO0u CymaoBoi
OXOPOHH;

29) 6epe yuacth y B3aemoii 31 Ciayk0010 Cyl0BOi OXOPOHH y 3aXoAax MO0 AOJSp KaHHS

oco0amu, sKi epeOyBaroTh y Cy/i, BCTAHOBJICHUX MPaBWI 1 MIATPUMAHHS IPOMAJICHKOI0 MOPSAKY B
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3aJli CyJIOBOTO 3aCiJJaHHS Ta B MPUMIIIECHHI CYAY;

30) 6epe yuyacThb y B3aemonii 31 Ciry»k0010 CyI0BOi OXOpOHHU Y 3aX0Jlax MO0 3a0e3IMeUCHHS
0e3meKu CcyIiB, MPaIiBHUKIB arapary cy1y, y4aCHUKIB CyJJOBOTO MIPOIIECY;

31) 3abe3neuye BeICHHS BICHKOBOIO O0OJIIKY Ta 3/1MCHEHHS OpOHIOBAHHS MPAIIBHUKIB CYIY;

32) Gepe ydacTh y 3iIHCHEHH] 3aX0/iB 3 MOOLTI3AIIIHOI MiATOTOBKU i MOOLTi3aIii, 3A1iiCHIOE
KOHTPOJIb 32 31MCHEHHSAM IUX 3aXO0/IiB;

33) opranizoBye 0i6sioTeyHO-1HpOpMaIliiiHy poOoTy B Cyai;

34) 3xilicHIOE OOJIIK MEYaTOK 1 IMTaMIIIB Ta KOHTPOJIb 3a 1X 30epiraHHsAM, BUKOPUCTAHHIM Ta
3HHILEHHSIM;

35) 3abe3neuye B3aEMOIIIO CYy 13 TPOMAJICHKICTIO, 3aC00aMHU MacoBOi iH(pOpMaIIii;

36) 3a0e3neuye y B3aeMOIi 13 CyIIIMU-CIIIKEpaMH MIATOTOBKY i MOIIMPEHHS MaTepiajiB Ipo
JISIIBHICTD CyNy; 3a0e3ledye MiAroTOBKY, Mepenady, akTyalbHICTh, TOCTOBIPHICTh Ta OHOBJICHHS
BIZIKPUTUX JAHHUX, POMOPSTHUKOM SIKUX € Cya, Ha €IMHOMY JepKaBHOMY BeOMOpTai BIIKPUTUX
JIaHuX, 3a0e3meuye ONMpHIIIOAHCHHS Ha €IMHOMY BeOMOpTali BUKOPUCTAHHS IMyOJIYHUX KOIITIB
iH(popMaii mpo BUKOPUCTAHHS MyOIiYHUX KOIITIB CYAO0M;

37) 3niiicHIoe 1HGOpMaIliiiHe HAIIOBHEHHS BEOCAUTY CYY;

38) opranizoBye Ta 3a0e3nedye BHYTPIIIHIA OOJIK CIUIaTH, TOBEPHEHHS W 3apaxyBaHHS
CyzioBOro 300py 110 JlepkaBHOro O10KETY YKpaiHu;

39) po3pobiIsie MPOEKT CTPYKTYPH Ta IITATHOTO PO3IHUCY CYY;

40) 3abe3meuye MiArOTOBKY MPOITO3HUIIIH 10 OFOHKETHOTO 3aIUTY;

41) oprani3oBye NpUiOM TpoMajsiH, 3a0e31edye po3risa MPONO3HUIliH, 3asB 1 CKapr, 3alHTiB
BIJIMOBITHO 70 BUMOT 3akoHiB Ykpainu “IIpo 3BepHenHs rpomansn’, “Ilpo amBokatypy Ta
aJIBOKaTChKy AisuTbHICTH”, “IIpo cTaTyc HapoaHoro nenyrata Ykpainu”, “IIpo nqoctyn no myOmivHOi
iHpopmanii’, “IIpo iHpopmario™;

42) 3abes3nedye NOTpUMaHHSA BUMOT 3akoHIB Ykpainu “IIpo oxopony mpaui”, “IIpo 3axuct
nepcoHabHuX qanux’’, “IIpo 3amobiranHs Kopymii”;

43) 3abesmeuye mepeBipKy (akTy TMOAAHHS JeKiapauliii cy0’ekTaMH JAeKJIapyBaHHS Ta
iHpopmyBaHHsT HalioHanpHOro areHTCTBA 3 NMUTaHb 3amo0IiraHHs KOpymiii (GakTy HErmomaHHS YH
HECBOEYACHOTO TOJAaHHS JeKjapamiid Ccy0’eKTaMH JeKJIapyBaHHA BIINOBIIHO 1O BHUMOT
3akony Ykpaiau “TIpo 3amobiranas kKopymiii”;

44) nagcwnae no Bumoi kBamidikariiinoi komicii cyaiB YKpaiHU MOBIIOMJICHHS IIIOJI0 3MiH,
SK1 BIIOYJIHCS Yy 3arajJbHUX BIJOMOCTSX CYAJMIB CYIy, JUIS HAJCKHOTO BEJCHHS, HAIIOBHEHHS Ta
OHOBJICHHSI CYJUTIBCBKOTO JIOCHE;

45) BUKOHYE HaKa3u W PO3MOPSHKEHHS TOJIOBH Cy/Ty, KEpIBHUKA ammapary Cyay;

46) 3abesneuye po3poOJICHHS MPOEKTIB aKTiB CTOCOBHO OpTaHi3allii BHYTPIMIHBOI MisIIbHOCTI
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Cyay;

47) 3abe3nedye opraHi3allilo Ta MPOBEICHHs 3arajlbHUX 300piB MPAIiBHUKIB amapaTy Cyiy,
poboUMX Hapa, MKHAPOAHUX 3yCTpiuel, MpecKoH(EepeHIii Ta IHIINX 3aX0/1iB;

48) 3abe3meuye JOTPUMaHHSI 3aX0/lIB MOXKEKHOI OE3MEKH;

49) 3paiiicHI0E rocmogapchke OOCITYroBYBaHHS Cydy, 3a0e3ledye HaJeKHY EKCIUTyaTallio
MPUMIIIEHHS CYyy, KOHTPOJIOE CaHITAPHO-TEXHIYHHK CTaH POOOYMX MPHUMIMICHb, 1HXKECHEPHUX
CUCTEM 1 KOMYHIKaIIiif;

50) 3abe3neuye 30epeKeHHsT MaTeplaJbHUX IIIHHOCTEH;

51) oprani3oBye Ta 3a0e3meuye BUKOHAHHS B Cy/l OpraHi3aliiiHO-TeXHIYHHX 3aXO0/iB y cdepi
iH(}opMaIiiHOT Oe3MeKH, TEXHIYHOTO 3aXUCTy 1HGOopMaIlii Ta IpoTU/ii kibep3arpo3am;

52) BuKOHYe iHII (QyHKIIi1, TOB’s3aH1 13 3a0€3MEYESHHSIM AISITBHOCTI Cyy.

SIKIIO cy[1 € pO3MOPSAHUKOM OFOJKETHUX KOIITIB, arapar Cyay TaKOoX:

- 3a0e3neuye BEACHHS OyXraaTepchbKoro OOMIKYy BIAMOBIIHO JO BCTAHOBJICHUX HOPM
3aKOHO/IaBCTBA;

- OpraHi3oBye IJIaHYBaHHs (PiHAHCOBO-TOCIIOAPCHKOT NisSIIBHOCTI;

- 3IIUCHIOE KOHTPOJIb 3a 30€pEeKCHHSIM TOBApHO-MATEPIaIbHUX IIHHOCTEH, MPaBHIBHUM
BUKOPUCTAHHSM I'POLIOBUX KOIITIB 1 MaTepialbHUX PeCypciB;

- CKJIaJIa€ Ta TOJA€ B YCTAHOBJICHOMY IOPSAKY CTaTHCTUYHY, OFOJKETHY, MOJATKOBY Ta

OyXranTepchKy 3BITHICTb.

II1. KepiBHuk anapary cyay, Horo 3acTylHUK

9. Amapar cyay O4OJII0€ KEepIBHUK arapary Cymay.

KepiBHEKa amapaty cymay, HOro 3acTyITHHKA 3a MOTOPKEHHSIM 3 TOJIOBOIO Cy/Ay NpU3HaYae Ha
1ocajay Ta 3BUIBHSE 3 MOCAJM HAYaJIbHUK BiJIOBITHOIO TEPUTOPIaIbHOTO yrpaBiiHHA [lepxaBHOI
CyZIOBO1 aaMiHIcTpallii YKpainu.

KepiBHuk amapaTy Cyay MOXKe€ MaTH 3aCTyIHHKA, SKIIO KUIBKICTh MPAIIBHUKIB anapary Cyay

nepesurye 75 ocib.

10. Ha mocany kepiBHHMKa amapary CyAy, HMOrO 3acTyIHHKAa MPHU3HAYAEThCS 0co0a, siKa
BIJINOBIJIa€ BUMOTraM JI0 MPo¢eCiifHOI KOMIIETEHTHOCTI JIJIsl 3aiHATTS MOCaIH, SKi CKIaAaloThCs 13

3arajJibHUX 1 CIIEIIAILHUX BUMOT.

Ocoba, sika mpeTeHAye Ha 3alHATTS MOCaaM KEpiBHMKA amapaTy Cy[dy, WOro 3acTyIHHKa,

ITIOBMHHA Bi,I[l'IOBiI[aTI/I TaKHM 3araJlbHuM BHMOI'aM:

MICIICBOTO TOCIOAAPCHKOTO CyAy — BHWINA OCBiTa 3 OCBITHIM CTyleHeMm Marictpa (abo

NpUpIBHAHA 1O Hel BUINA OCBITa 3a OCBITHBO-KBaNi(iKAIIfHUM pIBHEM CIEIliaiicTa), ITOCBII
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poboTH Ha mocagax aepxaBHOI ciyxO0u kareropii “B” um “B” abGo mocin cmyxOu B opraHax
MICIIEBOTO CaMOBPSyBaHHS, a00 JOCBIA poOOTH HAa KEPIBHUX MOCAJax IMiJNPUEMCTB, YCTAHOB Ta
opraHizaliii He3aJeKHO BiJ (OPMH BIACHOCTI HE MEHIIE JBOX pOKIB, BUIbHE BOJOIIHHS

JACPKaBHOIO MOBOIO,

CriemianibHI BUMOTH JI0 0Ci0, SIKI MPETEHAYIOTh Ha 3aWHATTSA MMOCcaj KepIBHUKA arapary Cymy
Ta MOTO 3aCTyNHUKA, BU3HAYAIOTHCS HAYAIBHUKOM BiJIMOBITHOIO TEPUTOPIaIbHOTO YIPaBIIHHS

JepxaBHOI Cy10BO1 aaMiHICTparii YKpaiHu.

11. 3aoxo4yeHHs a00 HAKJIAIEHHS TUCUUIUTIHAPHOTO CTATHEHHS CTOCOBHO KEPIBHHKA arapaTy

Cyay, HOro 3aCTYITHHUKA 3A1HCHIOETHCS 3a MOJAHHIM T'OJIOBU CYAY:

Ha4aJbHUKOM BiJIOBITHOTO TEPUTOPIaILHOTO yrpaBiiHHs Jlep>kaBHOI Cy0BOi aamiHicTparii

VYKpaiHu — CTOCOBHO KepIBHUKA amapary Cyay Ta HOro 3aCTyITHHUKA,

I'onoBoto JlepxaBHOI cymoBoOi aamiHicTpalii YKpaiHu — CTOCOBHO KE€pIBHHMKA arapary Cyay Ta
HOro 3acTymHHMKA IIOJI0 HAarOpOKEHHS BiIOMYMMH 3a0XOYyBaJbHHUMH BiJ3Hakamu JlepkaBHOT

CyZIOBO1 aaMiHIcTpallii YKpainu.

12. KepiBHUK amapaty cyAy IpU3Hada€e Ha MOCaay Ta 3BUIBHSE 3 TIOCAIN MTPAIIBHUKIB arapaTy
Cyay, 3aCTOCOBYE JI0 HUX 320XOYEHHS Ta HaKJIaJa€ TUCIMIUTIHAPHI cTArHEeHHs. Jlo0ip mpaiiBHUKIB
amapaty CyAy 3IIHMCHIOETbCS Ha KOHKYPCHIM OCHOBI (KpiM MOMIYHHKA TOJIOBU CYIy, IMOMIYHUKA
3aCTyIHUKA TOJIOBU CYyHAy, IIOMIYHUKIB CYAJiB, TMpAaliBHUKIB, $Ki BUKOHYIOTb (QYHKLIi 3
00cITyroByBaHHs, pOOITHUKIB) 1 B TIOPSZIKY MEPEBEACHHS JCPKaBHUX CITYXKOOBIIIB BIIMOBITHO 0
3aKOHOJAaBCTBA NpO JAep:kaBHY ciykOy. [Ipu3HadueHHs Ha mocaxy Ta 3BUIBHEHHS 3 IOCaau
MOMIYHMKA TOJIOBU Cydy, OMIYHHMKA 3aCTYITHHKA TOJOBH CYyIy, MOMIYHUKA CYIJl 3IHCHIOETHCS

BinoBimHO 10 [TonokeHHs PO MOMIYHUKA CYII.

13. KepiBHuKy anapaty cyay 0e3mocepeIHbO IMiAMOPsAKOBaHI 3aCTYITHUK KePIBHUKA amapaTy
Cyay, KepiBHUKH CTPYKTYpHHUX IiIPO3/LIIB amapary cyay, H0CaJoBi 0coOHU, IKi BUKOHYIOTh OKpeMi
¢dbyHKIIT B pa3i HEAOMIIBHOCTI YTBOPEHHS CTPYKTYpHOrO Miapo3ainy. [ToMIYHHUK TONOBH CyIy,
MOMIYHUK 3aCTYITHUKA TOJIOBU CYyIy, MOMIYHHUK CYJUIl MiA3BITHI KEPIBHHUKY amapaTy Cyay IIO0A0
norpuManHs [IpaBun TOBeAiHKM TMpalliBHUKA CyAy, TPYAOBOI JAWCIUIUTIHH, TMPaBWI TEXHIKH
Oe3meKku, OXOPOHU Tpalll Ta 3 IHIIMX MUTaHb, BU3HAYCHUX [lOJOXKEHHSIM TpO MOMIYHHMKA CYII,

3aTBEP/KCHHUM pimeHHIM Paau cynniB Ykpainu.
14. KepiBHUK amapaty CyAy BiJIITOBITHO 10 HAJaHUX TTOBHOBAXKCHD:

1) 3nilicHiOEe Oe3mocepeiHe KEPIBHHUIITBO armapaTtoM Cyny, 3a0e3redye opraHizalliio podooTu
CTPYKTYPHHUX MiJpO3AUIIB Cy1y, MPaliBHUKIB amapaTy CyAdy, iX B3a€MOJil0 Y BUKOHAHHI 3aB/aHb,

MOKJIaJIEHUX Ha amapar cyauy;
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2) B3aemomie 3 JlepkaBHOIO Cy/AOBOIO  aiMIHICTpalie€lo  YKpaiHW, BiJMOBIIHUM
TEpPUTOpIAIbHUM  ympaBiiHHAM JlepkaBHOI  cymoBoi — aamiHicTpamii  YKpaiHu, opraHamu
CyAmiBchbKOro camoBpsiayBaHHs, Ciyk0010 CymOBOI OXOpOHHM, OpraHaMH JAep’kKaBHOI BIAIM,
OpraHaM MiCLEBOr0 (OKPY>KHOTO) CaMOBpSIYBaHHS, IHIIMMH YCTaHOBAaMH, MIiANPHEMCTBAMHU MU

oprasizarfisiMu, 3acobaMu MacoBoi iH(opmalii 3 muTaHb 3a0e3neYeHHs TiSTILHOCTI CYY;
3) BXXHBa€ 3ax01iB JJIs1 3a0€3MeUeHHS HAJICKHUX YMOB JISTILHOCTI CYAY;

4) 3a0e3nedye MiArOTOBKY IUIaHIB pOOOTH Cymy JJIS 3aTBEPKEHHS TOJIOBOIO CYAY, & TaKOXK

3MIICHIOE KOHTPOJIb 33 BUKOHAHHSM 3aIUIAHOBAHUX 3aXO/IIB;

5) KoOpaWHYE 3MIWCHEHHS OpraHi3amiifHuX 3aXOJiB MIOAO MiJrOTOBKH 300piB, ONMEPATUBHHUX
Hapas;

6) iHbOpMye 300pH CYAMIB MPO CBOIO AiSUIBHICTH, 3a0e3ledye BUKOHAHHS pIllieHb 300piB

CYZJIiB 3 MUTaHb BHYTPIIIHBOI AISIIBHOCTI CYLLy;

7) 3aiiicHIOE OpraHi3amiifHe 3a0e3nedeHHs BeJICHHS CyI0BO1 CTATUCTUKH, JJIOBOJICTBA B CY/II,

001Ky Ta 30epiraHHsl CyJI0BHX CIIPaB;

8) 3abesneuye (QyHKIIOHYBaHHS €IuMHOI CynOBOI iH(OpMaIliifHO-TeIeKOMYHIKaIHHOT
cucteMu (0 mMoYaTKy ii (PyHKI[IOHYBaHHS — aBTOMAaTH30BaHOI CHCTEMH JIOKYMEHTOOOIry Cynmy),

ABTOMATH30BAHOTO PO3MOJLTY CIIPAB MIX CYIISIMHU;
9) 3miiicHIOE opraHizaliiiHe 3a0e3meueHHs HalIeKHOi poOoTH 6i10110TeKH cyy (3a HasIBHOCTI);

10) 3abe3neuye po3poOJIeHHS ¥ TOAAHHS HA 3aTBEPKEHHS B YCTAHOBIICHOMY TOPSIKY

CTPYKTYpH Ta LITATHOTO PO3IHUCY anapary Cyay, HOro mTaTHOI YUCEIbHOCTI,

11) 3aTBepKye€ MONOKEHHS PO CTPYKTYPHI MiAPO3ALTH anapaTy Cyay 1 MocaaoBi IHCTPYKITi

MPAIiBHUKIB anapary Cyay;

12) 3pilicHIOE KOHTPOJIb 3a JOTPUMAHHAM TMpalliBHUKaMH amapary Ccyay MOCaJoBUX
IHCTPYKIIiK, TIOJIOKEHh TPO amapar Cyay Ta CTPYKTYpHI MiApO3aiau amapaty cyay, [IpaBwi
BHYTPILTHBOTO CITY’K00BOT0, PO3MOPSAKY, [IpaBuil BHYTPILIHBOTO TPYAOBOIO pO3NOpsAKy, [TpaBun
MOBEIHKY TIpaIliBHUKA CyIy, 3araJlbHUX TPaBUJI €TUYHOI MOBEIIHKH JIEPKAaBHUX CIIY>KOOBIIIB Ta
MOCaJIOBUX OCI0 MICIIEBOIO CaMOBpsAYBaHHS, NpPaBUJ TEXHIKM O€3MEeKHM Ta BUMOT IHIIMX

JIOKYMEHTIB, 5Kl peTJIaMEHTYIOTh POOOTY CyIy;
13) 3abesmeuye peamizaimiio €IUHOI JCP)KAaBHOI MOMITHKH y cdepl AepkaBHOI CIIyxkOw, €
KEpIBHUKOM JIep>KaBHOI CITy>KOH B anapari Cyay;

14) BukoHye ¢yHKIIi poOOTOIABI I MPAIiBHUKIB amapary cyidy, sSKi He € JepKaBHUMHU
CITyKOOBIISIMU;
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15) 3abe3neuye miAgBUIEHHA KBamidikaiii JgepKaBHUX CIYyKOOBIIIB amapary Cyuay,

NpaLiBHUKIB MATPOHATHOI CIIy>KOH, PAIliBHUKIB, SIKi BUKOHYIOTH (DYHKIII{ 3 00CTyroByBaHHS;

16) 3milicHIO€ KOHTPOJh 3a JOTPUMAHHSM BHKOHAaBCHKOI Ta CIIY’)KOOBOi JWCIHMILTIHU

NpaliBHUKAMH arapary Ccyamy;
17) 3a0xo04ye mpaIliBHUKIB armapary CyJy Ta HaKJIaJa€ Ha HUX JUCIUIUTIHAPHI CTSITHCHHS;

18) posrimsmae ckapru Ha 1ii a0 OE3MisUTBHICTH JEP)KaBHUX CIIY)KOOBINB Ta 1HIIHX

MPAIiBHUKIB anapary Cyay;

19) nomae Ha 3aTBEpIKEHHS B YCTAHOBJIIEHOMY HOpSAAKY JO LEHTPAJIBHOTO OpraHy
BUKOHABYOI BJagu, 10 3abe3meuye (GopMyBaHHS Ta peajlizye JepkKaBHY IMOMTHKY y cdepi
JiepKaBHOI CIIy»kOM, abo 11 BIANOBIAHOTO TEPUTOPIATBHOTO OpraHy, MEpesiK Mocaj MpaliBHUKIB

amaparty Cyny, skl BAKOHYIOTh (PYHKITi 3 00CIIyTrOByBaHHS,

20) 3a0e3mneuye cBoeyacHe GOpMyBaHHS Ta HaJaHHs Bumii xBamidikariiinii komicii cyauis
Vkpaiau HasBHOI B cyal iHopmarii mmOA0 CyAdiB, iXHBOI MpodeciiHol MisUTBHOCTI ISt

(dbopMyBaHHS CYIIIBCHKOTO JI0CHE;

21) BU3HAYa€ Micle, CTPOK BIAPSIKEHHS, PEKUM POOOTH B MEPioJ CIY)KOOBOTO BIAPSIKECHHS

MpaliBHUKIB anapaTy CyAy il 3aBJaHHs 10 BUKOHAHHS;

22) mopae CHiIbHO 3 BHOOPHMM OpraHOM TIEPBHMHHOI TpodcmiakoBoi opraxizamii (3a
HasIBHOCTI) Ui 3aTBEP/UKCHHS 3arajbHUMM 300pamMu (KOH(EPEHLIEI0) OepKaBHHUX CIYXOOBIIIB
amapaty cyny [IpaBwia BHYTPIIIHBOTO CIY>KOOBOTO PO3MOPSANKY amapaTry Cymay, po3poOJieHi Ha

0CHOB1 THUIIOBUX MpaBHJI BHYTPIUIHHOTO CIYKO0OBOTO PO3MIOPAIKY;

23) 3atBepmxye IlonokeHHS Mo MpeMiOBaHHS MPALiBHUKIB arnapary CyAy 3a IMOTOKEHHIM
3 BUOOPHUM OpPraHOM TMEPBUHHOT PO CcIiIKOBOi opraHizaiii (3a HasBHOCTI) Ha MiAcTaBl THIOBOTO

MOJIOKEHHS TIPO MPEMiIOBaHHS;

24) BcTaHOBIIOE HAAOABKH, JOIUIATH Ta MpeMii MpaliBHUKaM amapary cyiay, y TOMY YHCIi
MMOMIYHHUKY TOJIOBH CyNy, TOMIYHHKY 3aCTYITHHKA TOJIOBU CYAY, IOMIYHUKAM CY/JIiB BIMOBITHO 10

[TonoxeHHs mpo npeMiroBaHHs MPaliBHUKIB armapaTy Cyay;

25) 3atBepkye [lomoxeHHs MpO MOPSIIOK MPOXOPKEHHS Y BIANOBITHOMY CYyJi CTa)KyBaHHS
oci0, sKI TPEeTEeHAYITh Ha TMOcady IOMIYHMKA Cy[Ii, 3aTBep/kye I[lopsmoxk mpoBeneHHs

CTa)KyBaHHS TPOMAJISIH 3 YMCIa MOJIOJ, sIKI He mepe0yBatoTh Ha 1Mocajiax AepkaBHOI CIyxOu;

26) YTBOpIOE IUCHMIUTIHAPDHY KOMICII0 3 PpO3IJISAAY AMCHUILUIIHAPHUX CIPaB CTOCOBHO

Jep>KaBHUX CITY>KOOBIIIB anapaTy Cyay;

27) 3miCHIOE 1HII TIOBHOBA)KECHHS KEpIBHHMKA JCP)KaBHOI CIY>KOWM CyIy BIAMOBIAHO A0
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3akony Ykpainu “TIpo aepkaBHy ciyx0y”;

28) opraHi3oBye Ta KOHTPOJIIOE CBO€YacCHE BHECEHHsA J0 €IUHOI cynoBOi iH(opMmariiiHo-
TEJIEKOMYHIKAIIIHOT cUcTeMH (10 ToyaTKy ii (YHKIIOHYBaHHS — aBTOMAaTH30BaHOI CHUCTEMH
JOKYMEHTOO00ITY CyIy) BiIOMOCTEeH Mpo HaOpaHHS CYAOBUM DIIICHHSIM 3aKOHHOI cHIU (Y TOMY
YUCJIi 32 pe3yIbTaTaMU PO3TJISIAY CYJI0M anessaIiiHOT M KacaliitHol 1HCTaHIIT), HaJCUIaHHS TaKuX

BIJTOMOCTE# 10 €AMHOTO IePKABHOTO PEECTPY CYAOBUX PIIICHB;

29) 3pilicHIOE OpraHi3aliifHi 3aXOoAM IIOA0 MIATPUMAaHHA MPUMILICHHA CyAy B CTaHi,
NPUIaTHOMY JUIS HAJEKHOTO HOro (yHKI[IOHYBaHHS, NMPOBEACHHS KaIliTAIbHOTO Ta IOTOYHOTO
PEMOHTIB, TEXHIYHOI'O OCHAIICHHS MpPUMILICHb, 1H(POPMAIIHHO-TEXHIYHOTO 3a0e3MeueHHs,
CTBOpEHHS Oe3MeyHruX 1 KoM(POPTHUX YMOB JJIS CY/AJIB, MPAIliBHUKIB amapary Cydy Ta ociO, ski

nepeOyBaloTh y Cy/i;

30) opranizoBye 0O0diK, BHAa4yy, 3HUINEHHS TOCBIJYEHb NPAIIBHUKIB amapary Ccymny
(mepxaBHHX CIIY>KOOBIIIB, IPAI[IBHUKIB anapaTy Cyay, AKi 3aiMarOTh MOCaJau MaTPOHATHOI CIIY>KOH,

0ci0, sIKi BUKOHYIOThH (DYHKIIIT 3 00CIyrOBYBaHHS Ta pOOITHHKIB);

31) oprani3oBye KOHTPOJb 32 OOJIIKOM MPUETHAHUX JIO0 MPOBAKEHHS PEYOBUX JOKA3iB, IO
30epiraloTbCsi HE TMPHU CHPaBi, BXKUBAE 3aXOMIB MO0 OOJATHAHHS CHEIlaJbHUX MPUMIIIEHb 1

CXOBHI 17151 X 30epiraHHs y BIAMOBITHIUX YMOBAaxX Ta CTaHi;

32) BUKOHY€E JOPYYCHHS TOJIOBH CyAY Ta MOro 3aCTYIHHKIB, pillleHHS 300piB CyAIiB LI0J0

oprasizaIiifHoro 3a0e3rne4eHHs AISUTbHOCTI CYY;
33) BukoHye iHII (QyHKIIiT, TOB’s3aH1 13 3a0€3MEYESHHSM AISIIBHOCTI CyIy.

15. KepiBHuUK amapary cyiy B Mekax MOBHOBaXXEeHb, HAJIaHUX oMy 3akoHamu Ykpainu “TIpo

cynoycTpii 1 ctatyc cyani”, “IIpo pepkaBHy Cityxk0y”, BUJa€ HaKa3u H PO3TOPSHKEHHS.

KepiBHUKOBI amapary cyay roJioBOlO Cyay Moke OyTH HaJaHO IMPaBO MEPIIOTO IiAMUCY B

MOPAJIKY, BCTAHOBIIEHOMY 3aKOHOJIaBCTBOM.

16. KepiBHHK amapaty cyay Hece NepCOHAIbHY BiINOBIJAIBHICT Ta 3BITYEe/IHPOpPMYE mepen
300pamMu Cy[JIiB 3a HaJie)KHE oOpraHizailiiiHe 3a0e3MeueHHs CyAy, CYIJIB 1 CYJOBOTO MPOIIECY,
(YHKLIOHYBaHHS aBTOMAaTH30BAHOI CUCTEMH JJOKYMEHTOOOITY Cy/ay, aBTOMAaTH30BAHOTO PO3IOILTY
cripaB MK cyaasMu (7o modvaTtky (YyHKIIOHYBaHHS €nMHOI cymoBoi iH(opmalliiHo-
TEJICKOMYHIKALlIMHOT CUCTEMH), a TaKOX 3TiHO 13 3aKOHOJABCTBOM — 3a HAJCKHUU pPiBEHb

CITy»00BOI Ta TPYJOBOI TUCIUILIIHU B amapari Cyay.

17. KepiBHUK amapary cyay MiI3BITHHUH 300paM CyI/iB BIAMOBIIHOTO CYIy, SKi MOXYTh

BUCJIOBUTH HOMY HEIOBIpY, III0 Ma€ HACIIAKOM 3BUTbHEHHS HOTO 3 IOCA/IH.
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18. Ha 4ac BiACyTHOCTI KepiBHUKA amapaTy Cyay Yd HEMOXKJIMBOCTI 31MCHIOBATH HUM CBOI

MOBHOBYKEHHS 3 1HIINX MPUYKH HOro 000B'SI3KM BUKOHYE 3aCTYITHUK KePiBHUKA amapaTy Cyady.

19. ¥V pasi BiACYTHOCTI 3acTyllHUKa KEpiBHHMKA amapary CyAdy TUMYacoBE BHKOHAHHS
000B’sI3KIB 3a TIOCAJOI0 BIJICYTHBOTO KEpIBHHMKA amapaTy Cyay IOKIaJa€ThCs Ha OJHOTO 3
KEpIBHHUKIB CTPYKTYPHHMX MiIPO3IUIIB amapaTy Cyay, KpiM KEpiBHHUKIB OyXraaTepchbKol CIyXOu
cyny (royloBHOTO Oyxranrepa) i PEeKHMHO-CEKPETHOTO IMiIpOo3AiTy (3a HAasBHOCTI), HaKa30M
HayaJbHUKA BIANOBIJHOTO TEPUTOpIANbHOrO YHpaBiiHHS J[lepxaBHOI CymOBOi aaMiHicTparii

VYkpaiHnu 3a MoJlaHHsSM T'OJIOBHU CYIy.

VY pasi Koau B Cyli BIICYTHI CTPYKTYpHI MiAPO3I1IH, THMYAcOBE BUKOHAHHS OOOB’SI3KiB
BIJICYTHBOTO KEpIBHUKA amapary Cyqy HOKIAJaeThCsl Ha OJHOrO 3 MpAalliBHUKIB amapaTy Cyay
HaKa3oM HayaJlbHUKA BIAMOBIAHOTO TEPUTOPIAIBHOrO ympaBmiHHS JlepkaBHOI  CyaOBOi
aaMiHicTpanii YKpaiHu 3a HOJaHHSM T'OJIOBH CYIy.

20. TumuacoBo, Ha mepioa Aii B YKpaiHi MPaBOBOTO PEKUMY BOEHHOTO CTaHy, B pa3i 3MIHH
TEPUTOPIAIbHOI MIJACYAHOCTI CYJOBHUX CIpaB, IO PO3IJSAAIOTECA B Cyli, B MependayeHoMy
3aKOHOJIJABCTBOM TOPSIIKY Ta B pa3i BIAICYTHOCTI B Cy/li OAHOYACHO CY//iB, KEpIBHUKA amapary Cyay
Ta MOro 3aCTyMHUKA, a TAKOX JUIsl HaJIe)KHOI OpraHizauii poOoTH cyny K IopuanyHOi ocodu ['omoBa
JepxaBHOi Cyn0BOi aaMiHICTpalii YKpaiHu, Ha4aJIbHUK TEPUTOPIadbHOTO ynpaBiinHsa [leprkaBHOT
cynoBoi anmiHicTpanii YkpaiHu 0e3 MOro/pKeHHS 3 TOJIOBOIO CyAy HpUHMAlOTh PILICHHS IPO
MPU3HAYCHHSI YIIOBHOBAXKEHOI (BIAMOBIAILHOT) 0COOH, SIKI HAAAIOThCS TOBHOBAXEHHS, TTOB’ sI3aH1
3 MaTepiaJbHO-TEXHIYHUM 3a0€3MeUeHHAM, M0Jaueto OyXraiTepchbKoi, M0IaTKOBOI Ta CTATUCTUYHOL
3BITHOCTI Cy[ly Ta OTPUMAaHHSM €JIEKTPOHHUX JIOBIPYUX IMOCIYT y MOPSIKY, BH3HAYCHOMY 3aKOHOM
Vkpaiau "IIpo enexkTpoHHY ifeHTH}IKAII0 Ta eJEeKTPOHHI JOBipYl MOCIyru", 30KpeMa IpaBo
HiMUCY JOKYMEHTIB, CTBOPEHHX HA BUKOHAHHS TAKWX TOBHOBAXKCHb.

YnoBHOBaXkeHa (BiJNOBiJallbHa) 0c00a BUKOHYE TIOBHOBAXKCHHSI Ha MiJICTaBi Haka3y [ ojoBu
HepxaBHoi cymoBoi aamiHicTparii YkpaiHn a00 HaYaJbHHKA TEPUTOPIATBHOTO YIPABIIHHSI
HepxaBHOI cynoBoi aaMmiHicTpamii YKpaiHM 3TiHO 3 HOPMaMH TPYAOBOIO 3aKOHO/IaBCTBA
THMYacoBO, Ha Tepioja Aii B YKpaiHi MpaBOBOTO PEKHUMY BOEHHOTO CTaHy, ajie HE JOBIIE HIX 0
MOMEHTY NpU3HA4YCHHs, OOpaHHA, MNepeBeNcHHS a00 3aKiHYEHHS BIIPSJDKCHHS IOHAHMEHIIe
OJTHOTO CYJIJIl CYIy.

TumuacoBo, Ha mepion Iii B YKpaiHi IMpaBOBOrO pPEeKXMMY BOEHHOTO CTaHy, Yy pa3i 3MiHHU
TEPUTOPIATILHOT MIJCYAHOCTI CYIOBHX CIpaB, HI0 PO3TJISTAIOTECS B Cy/i, B TepeadadeHOMY
3aKOHOJJABCTBOM MOPSIIKY Ta B pa3i BIACYTHOCTI B CyAl OJHOYAcCHO CYZJIB, KEpiBHHKa amapary
Cyqly, MOro 3acTymHHKa, a TaKOX Yy pasl MPU3HAYCHHs YIMOBHOBAXKEHOI (BIAMOBITAIIBHOI) OCOOM

BUMoOra IyHKTy 5 [lonoxeHHs mpo anapat cyay oao 3aTBepkeHHs [1onoxeHHs po anapar cyny
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300paMu CyIIiB CyIy HE Ji€E.

21. KepiBHuK amapary cyqay Ta HOro 3acTymHUK MalOTh MOCBITYEHHS, 11O MiATBEPIKYIOTh iX

0CcOo0y 1 TTOBHOBAYKEHHSI.

[TocBimueHHs KepiBHHMKA amapary cyay Ta HOro 3acTylHHUKa IIANUACYE HaYaJIbHHUK

BIJITIOBIZTHOT'O TEPUTOPIANBLHOTO yIpaBiiHHs JlepkaBHoi cynoBoi aaminicTpamnii YKpainu.

22. IlopiuHi OCHOBHI Ta JOAATKOBI BIAIYCTKH, 1HII BIAMYCTKM KEPIBHUKY amapaty Cyidy,
HOro 3aCTYITHUKY HAJArOThCS BIAMOBIIHO J0 BUMOT 3akoHIB Ykpainu “Ilpo mepxkaBHy ciayxk0y” i
“Ilpo BigmycTku”. Haka3um mpo BIAMYCTKH KepiBHHKA amapary Cydy Ta 3acTyIMHHMKa KepiBHUKA
araparty CyAy BHJIAa€ KEPIBHUK arapaTy 3a IMOTOHKEHHSIM 13 TOJIOBOIO CYAY 3T1THO 13 3aTBEPIKECHUM

TOJIOBOIO CyJy TpadikoM BiITyCTOK.

IV. Ctpykrypa anapary cyay

23. B amapari cyy MOXKYTh YTBOPIOBATUCS CTPYKTYPHI HiAPO3IUIA — YIPaBIiHHSA, BIAUIH,
CEKTOPH 3 ypaxyBaHHAM IOJIOXKEeHb 3akoHIB Ykpainu “Ilpo cymoyctpiii i cratyc cynaiB”, “IIpo
nepxaBHy Ciyk0y”’. CTpyKTypHI MAPO3IiIN 3M1MCHIOIOTH CBOI (PYHKIIIT Ha MiACTaBi BIAMOBITHUX

MOJIO’KEHbB, 3aTBEPKEHUX KEPIBHUKOM arapary Cyady.

VYnpaBniHHA (CaMOCTIMHMI BigAil) — CTPYKTYpHHM MiIpo3din ogHOramy3eBoro abo
OHO(YHKIIIOHATILHOTO CTIpsiMyBaHHS. J[0 CKiamy ympaBiiHHS BXOASTh HE MEHII SIK J[BA BIIILIH 3
MiHIMaJTBHOO YHCEIBHICTIO 10 4 ONMHUILI KOXHUI. CaMOCTIMHUNA BT YTBOPIOETHCS 13 IITATHOIO
YUCEBHICTIO HE MEHII 5K 4 MpaIliBHUKW. YTIPaBIiHHA (CaMOCTIMHHMIA BiJJIUT) OYONIOE€ HAYAJIbHHUK.
HavanbHUK ynpaBiliHHS, YUCENBHICTh MPALiBHUKIB SKOTO HE MEpeBHILye 13 OJUHMIB, MOXKE MaTH
OJTHOTO 3aCTyNHHKAa — HadYaJdbHUKA BIAAUTY. Y pa3l KOJIM IITaTHA YHUCEIBHICTH YIPaBIIHHS
CTaHOBUTH MOHAJ 13 OAMHMIG, HAYAIBHUK YIIPABIIHHSA MOXE MAaTH He OLIbIle ABOX 3aCTYIHHUKIB, Y

TOMY YHCJII OJTHOTO 3aCTYIMHHUKA, SKUH HE OYOJIO€ BIIILI.

CexTop caMOCTIMHUHN - CTPYKTYPHHUHI MIAPO3/LJ, [0 YTBOPIOETHCS 7151 BUKOHAHHS 3aBJIaHb 32
OKpPEMHUM HAIMPSMOM JiSUTBHOCTI armapary cyay, PyHKIIT SKOro HEMOKIIMBO TTOE€THATH 13 (PyHKIIISIMU
IHIIUX CTPYKTYPHHUX MigPO3ALUIIB, i3 IITATHOIO YUCENBHICTIO HE MEHII AK 2 mpariBHUKU. CekTop

OYOJTIOE 3aBiTyBad.

Bignin y cknmagi ynpaBiiHHS — CTPYKTYPHUM MAPO3Iid, IO YTBOPIOETHCS NJIsi BUKOHAHHS
3aBJlaHb 32 OJHUM HampsAMoM ((YHKII€I0) TisUTBHOCTI anapary Cyay, 13 IITaTHOIO YHCENbHICTIO HE

MEHII SIK 4 TIpaIliBHUKU. Bi1ia 09oitoe HavaabHUK.

HauanpHuk Biiny (SIK CaMOCTIHHOTO, TaK 1y CKJIaJll YIPaBIiHHSI) MOXKE€ MaTH 3aCTYITHHUKA.
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Taka nocaga BBOOUTHCA B pasi, AKIO YHUCENBHICTh MPAI[iBHUKIB Y BiAIUI MOHAT 5 OAMHHUIG. SIKIIO
YUCEBHICTh BIIAUTY CTaHOBHUTH MoHaA 10 OIMHMIG, TO 3aCTYITHUKIB HaYaJIbHHKA MOXKE OyTH HE

OljIbLIE IBOX.

V pasi notpedu y ckiazai ynpaBiaiHHA (BiIIUTY) MOXKE YTBOPIOBATHCSA CEKTOP i3 YHCENBHICTIO
HE MEHII sIK 2 TIpaIliBHUKU. Taki CEeKTOPH Yy CKJIaAl YIPaBIIHHS YTBOPIOIOTHCS TOHA HOPMATHUBHY

KUTBKICTb BIJUIUTIB, @ y CKJIAJ1 BIAJAUTY — MTOHAl MiHIMaIbHY YHCEIbHICTh MPAIlIBHUKIB BiJILTY.

KinbKicTh mocasn, a TakoX 1mocajiy, He 3a3Ha4eHi B TUIIOBINA CTPYKTYpi, MOXYTh BBOIUTUCS 10

CTPYKTYpPH amapaty Cyay y Mexax rpaHUYHOi YHCEJIbHOCTI MPAaIliBHUKIB anapaTy Cya1y.

KinpkicTh TmoOcaa TpalliBHHKIB amapary Cyay, HEOOXimHMX IS OOCIyrOBYBaHHS
aJIMiHICTpPaTUBHOI OYIiBIIi Cyay, MOXKe OYTH BiJKOpPUTOBaHA 3 YpaxyBaHHIM ()OPMHU KOPUCTYBAHHS

aMIHICTPATHBHOIO OYiBIICIO, ii TIJIOMIEIO0 Ta TEPUTOPIATILBHUM MICIE PO3TAITYBAHHSM.

24. 'V pasi HEOONIUIBHOCTI YTBOPEHHS B amapari Cyay CTPYKTYPHOTO MiAPO3ILTY, ISt

BUKOHAHHS OKpeMHUX (YHKLIN BBOIATHCS MOCAIU BIATOBIAHUX CIIEIIaIiCTiB (KOHCYIBTAHTIB).

25. B amapati cyny jaie mpeccinyxk0a, a y pasi HEIOIUJIBHOCTI YTBOPEHHS OKPEMOTO
CTPYKTYPHOTO TIAPO3AUIYy BBOIMUTHCS TIMOCaja BIAMOBITHOTO criemiamicTa (Mpeccekperaps), ska
3a0e3nedyye po3BUTOK iH(OpPMAIIHUX 3B’S3KIB MDK CyIOM Ta BilBiIyBayamu Cydy, OpraHaMu
Jep>KaBHOI BJIQ/IM, IMIINPUEMCTBAMH, YCTAHOBAaMH Ta opraHizaiismu, 3MI, cnpuse GopmyBaHHIO

MO3UTHUBHOTO IMIJIXKY HisUTBHOCTI CY1y.

26. B amapati cyay i€ KaHIensapis, ska MOJIHHO POTATOM PoOOUYOro yacy cyay 3adesneuye

NPUAHATTS Ta PEECTPAIIO JOKYMEHTIB, 10 MOAAI0THCS 10 CYY.

27. Y cipykrypi amapaTy cyay (SKIIO CyA € pO3MOPSTHUKOM OFOPKETHUX KOIITIB)
YTBOPIOEThCS OyXranaTepchka ciyk0a, 1o ai€ BiAMoBigHO Ao mpuitHsaTtoro Kabdinerom MiHicTpiB
VYkpaiau TuroBOro mojoXKeHHs NpOo OyXraiaTepchbKy CiyXO0y OIOKETHOI YCTaHOBM M aKTiB

JepxaBHOI Cy10BO1 aaMiHICTparii YKpaiHu.

28. B amapari cyny yTBOproeThCs BinmoBimHO A0 3akoHy Ykpainu “TIpo mepxkaBHy ciryx0y”

ciry>k0a yrpaBIliHHS IEPCOHATIOM.

[TonoxeHHs mpo ciykOy YIpaBIiHHS MEPCOHAIOM PO3pOOISETECS HAa OCHOBI THIIOBOTO
HOJIOKEHHS TpO CIyXOy yNpaBIiHHA IEPCOHAIOM JIEP)KABHOTO OpraHy, 3aTBEPAXKEHOTO
[IEHTPAJIbHUM OpPraHOM BUKOHABUOi BIaaM, II0 3abe3meuye (OpMyBaHHS Ta peaslizye JepiKaBHY

MOJIITUKY Y cepi TepKaBHOI CITyKOH, 1 3aTBEPIKYETHCSI KEPIBHUKOM arapary Cyay.

29. B amapati cyny 3ajie’KHO BiJ] YMCEIBHOCTI MEPCOHATy Ta B MeXax (OHIY OIUIaTH IMpalli
amapaTy CyAy MOXYTh YTBOPIOBATHCS IHIII CTPYKTYPHI HMIAPO3ALIH, Y TOMY YHCIi 3 (QYHKIISIMHU

CITyX0, ISUTbHICTH SIKUX Tiepeadadena 3akonamMu Ykpainu “IIpo cymoyctpiit 1 ctatyc cyamis”, “Ilpo
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JepKaBHY cIyx0y”.

30. Ins 3abe3meyeHHs AOAEp)KaHHS ocobaMu, sfKi NepeOdyBaloTh y CyAl, BCTAaHOBJICHUX
MpaBWJI, BAKOHAHHS HUMH PO3IMOPSKEHb TOJOBYIOUOT0 B CyIOBOMY 3acimaHHi y cyai aie Ciryx0a
CYIOBHX PO3MOPSTHUKIB, TIOPSIOK CTBOPEHHS Ta JiSUTBHOCTI K01 BU3HAUAEThCS [10NOKEHHSIM PO
MOPSJIOK CTBOPEHHSI Ta ISTIBHOCTI CIIY)KOHM CYIOBHX PO3IMOPSIHHKIB, 3aTBEpIKCHUM [ 0710BOIO

Jlep>xaBHOI cy0BO1 afMiHicTpalii YKpaiHu 3a MOTOIKEeHHSM 13 BUIior pamoro npaBocyais.

31. Jlo ckmanmy CTpPYKTYpHUX MiJIpO3JUIB amapary Cyay MOXYTb BXOJWUTH TOCAaAH

MPaIliBHUKIB, SIK1 BUKOHYIOTH (DYHKIIIT 3 00CIyroByBaHHs, POOITHUKIB.

BusnaueHHs mepeniky Tocal MpaliBHUKIB amapary cyay, SKi BHUKOHYIOTH (YHKINT 3
00CIIyroByBaHHS, 3IHCHIOETBCS Ha MIJACTaBl KpuTepiiB, 3aTBepkeHux Kabinerom MiHicTpiB

VYkpainu.

32. [IpaniBHUKH anaparty cyay 3000B’s13aHI BUKOHYBATH 3aBJaHHS Ta 00OB’SI3KH, BU3HAUYECHI B
MOCAJIOBUX 1HCTPYKIISIX, MOJOXKEHHSAX TPO CTPYKTYpHI MiAPO3AUTH amapaTry Cyay, LbOMY
[Tonoxenni, porpumyBatucs IlpaBun BHYTPIIIHROrO CiIy)k00BOro po3mopsiaky, I[IpaBwn
BHYTPIIIHBOTO TPYAOBOTO PO3MOpPsiAKY, [IpaBui moBemiHKH MpamiBHUKA CYAy, 3aralbHHUX MPABUI
€TUYHOI TIOBEIIHKH JIePKaBHUX CIIY>)KOOBIIIB Ta TMOCAJOBHX OCIO MICIIEBOTO CaMOBPSITyBaHHS,
NpaBUJ TEXHIKW O€3MeKH, BUMOT IHIIMX JOKYMEHTIB, SKi PErJIaMeHTYIOTh POOOTY Cydy, a TaKoX
MOCTIHHO TIABUIIYBaTH PIBEHb CBOEI MpodeciiiHOi KOMIIETEHTHOCTI Ta YJOCKOHAIIOBATH
OpraHi3aliio CIy>KO0BOi JisUIbHOCTI.

JlepkaBHi CTy>KO0BILII 3000B’s3aHi JOTPUMYBATUCS BUMOT 3aKoHIB Ykpainu “Ilpo gepxaBHy

99 ¢¢

cyx0y”, “Ilpo 3anmoGiraHHs KOpyIii’.

33. 3a HEBHUKOHAHHS, HECBO€YacHE a00 HEHAJIe)KHE BUKOHAHHS OOOB’SI3KIB, BH3HAUCHUX
3akoHom Ykpainm “IIpo gepkaBHy ciyxOy”’ Ta 1HIIMMH aKTaMHU 3aKOHOIABCTBA, IOCAOBOIO
IHCTPYKIII€I0, a TaKOX 3a nopyuieHHs [IpaBuia BHYTPIIIHBOrO CiIy>KOOBOro po3mopsaky, ITpaBun
BHYTPIITHBOTO TPYIOBOTO PO3MOPSAKY, [IpaBui MOBEIIHKY MpaliBHUKA CYAy, 3arajbHHUX MPaBHI
€THYHOI TOBEAIHKHM JEP)KaBHUX CIYy>KOOBIIIB Ta IMOCAJOBHX OCI0 MICIEBOTO CaMOBpPSIyBaHHS,
MpaBUJI TEXHIKK O€3MEKH Ta 1HIINE MOPYIICHHS CIYXKOO0BOI NUCIUILUTIHU MPAaIiBHUK amapaTry Cymay

NPUTATAETHCS 10 BIAMOBIJAIBHOCTI 3T1IHO 13 3aKOHOM.

34. TIlpamiBHMKHM amapaTy CyAy MaloTh I[OCBITYEHHS, IO MiATBEP/DKYIOTh 0co0y i
NMOBHOBaKeHHs. [lOCBiAUEeHHS TMpalliBHUKIB amapary Cyay IAMUCYIOThCS KEPIBHUKOM amapary
cyny.

3pa3ku MOCBiqUEHb MpalliBHUKA anapary Cyay 3aTBepaxye JlepkaBHa CyaoBa aaMiHICTpallis

VYkpainu.
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35. Ilpu3HaueHHs Ha MOCAaU IEPKABHUX CIIY>KOOBIIIB, TTPAIIBHHUKIB, SKI BUKOHYIOTh (DYHKIIIT
3 00CIyroByBaHHs, IpAIiBHUKIB NAaTPOHATHOI CIYXOM, pPOOITHUKIB, YMOBM OIUIaTH IIpalli,
3a0XOYEHHS Ta COIllaJibHI TapaHTii TMpAaIliBHUKIB amapary Cyay peryiaiolThCs HOpMaMH
3aKOHOJAaBCTBA MPO JIEP)KaBHY CIIy)KOy 3 ypaxyBaHHSM OCOOJMBOCTEH, BHU3HAYEHUX 3aKOHOM
Vkpaiau “Ilpo cymoyctpiii 1 craryc cyamaiB”’, KomekcoMm 3akoHIB Mpo Mpami YKpaiHd, HITAMH

aKTaMH 3aKOHOAaBCTBaA.

36. BinmycTku npariiBHUKaM amapary cyly HaJaloThCsl B IOPSIZIKY, BcTaHOBIeHOMY Konexcom

3aKOHIB TIPO TpaIfo YKpainu, 3akoHamu Ykpainu “IIpo nepxkasny ciyx0y”, “IIpo BiamycTku’.

[IpaniBHUKaM amapary cydy, SKi 3aliMarOTh MMOCaayd MATPOHATHOI CIYXOHW BIAMOBIAHO 10
crarti 92 3akony Ykpainu “IIpo nepxaBHy ciayxO0y”, BUKOHYIOTh (hyHKIIi 3 0OCIyroByBaHHS,
poOiTHHKaM, KpiM IIOPIYHOI OCHOBHOI BIANMYCTKHM TPHUBATICTIO 24 KaJdeHAApHI [HI, MOXE
HaJaBaTUCs, BiAMOBiAHO cTarti 8 3akony Ykpainu “TIpo BiamycTku”, HIOpiYHA JOJATKOBA
BIJIMYCTKA 3a 0COOMMBHI XapakTep mpaili. KoHKpeTHa TpuBaicTh MOPIYHOI TOAATKOBOI BIITYCTKH
3a 0COONMMBUI XapaKTep Mpalli BCTAHOBIIOETHCS KOJEKTHBHUM YU TPYAOBUM JIOTOBOPOM 3aJIEKHO

BiJI 4acy 3aiHATOCTI MpaIliBHUKA anapaTy Cyay B IIUX YMOBaXx.

KepiBnuk amapaty I'ociogapcbkoro
cyny IBano-®paHKiBCHKOT 001aCTI Hazap KYYEP
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