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HOJIOKEHHSA
ITPO AITAPAT I'OCITOJAPCBKOI'O CYY
IBAHO-®PAHKIBCBHKOI OBJIACTI

I. 3araJjbHi moJ10KeHHA

1. Anapar rocnogapcbkoro cyay IBaHo-®paHkiBChKOi oOyacTi (mami — amapar
CyIy) 3AlMCHIOE oprasizamiiiHe 3a0e3meueHHsT poOOTH Cyay BIIMOBIAHO 10 3aKOHY
VYkpainu "[Ipo cynoyctpiit i ctatyc cymuiB".

2. Y cBoiil pgisbHOCTI amapatr cyay Kepyerbes Konctutymniero VYkpainw,
3akoHamu Ykpainu "IIpo cymoyctpiit 1 craryc cyaniB", "IIpo nepxkaBHY ciyx0y",
IHIITUMU HOPMATHUBHO-TIPABOBUMU aKTaMH, IMOJIOKEHHIM TIPO arapar Cyay, pillleHHIMH
300piB CYy/I/IIB, HAKa3aMHU 1 pO3MOPSIPKEHHSIMH TOJIOBU CY/y, KEpIBHHUKA arapary cymay.

3. T'onoBa cymy KOHTpOJOE €(PEKTUBHICTh IISUIBHOCTI amapary cyay, BHOCUTh
NoJaHHsA TMPO TMPHU3HAYEHHS Ha TMOCaay KepiBHUKA arapary Ccyay, 3acTyIlHHKa
KEepIBHUKA amapaTy CyJy Ta Ipo 3BUIBHEHHs iX 3 MMOcaj, a TaKOXX PO 3aCTOCYBaHHS
320X04eHb a00  HAKIAQJACHHS  AUCHUIUIIHAPHUX  CTATHEHb  BIAMOBIJHO  JIO
3aKOHO/IaBCTBA.

4. TlonoxeHHsI PO amapar CyJly po3poOiseThcsi KEPIBHUKOM amapaTry cyly Ha
nijgcraBl TUMOBOrO TOJOXKEHHST TIPO amapar MICIEBOro, amessiiiHOro Cy/iB,
NOTO)KYEThCS ~ HAYAJbHUKOM TEPUTOPIAILHOTO YHpaBliHHA Jlep>kaBHOT Cya0BOi
anMminicTpamii Ykpainm B IBaHo-®DpaHKiBChKIH o00macTi (mami - TepuTopianabHE
ynpaiiHHsS Jlep:kaBHOI Cy/10BOi aJMiHICTpallii YKpaiHu) Ta 3aTBEPAXKYEThCS 300pamMu
CYJIIIB TOCTIOIapChKOTO cyay IBaHO-DpaHKiBChKOT 00J1acTi (1aii - CyI).

5. CTpykTypa 1 mITaTHa YHMCEJIbHICTh amapary CyAy 3aTBEPIKYIOTbCS B MEXKax
BUJATKIB HA YTPUMAaHHS CyAy TEPUTOPIAIbHUM YOpPaBIiHHAM JlepKaBHOI CyJI0BOi
aaMiHIcTpauli YKpaiHu 3a MOTOKEHHSM 13 TOJIOBOIO CYIy.



6. B amaparti cyny yTBOPIOETBCSI KaHIENAPIs, sIKa MOJACHHO MPOTATOM poOOUOro
yacy cyay 3a0e3nedye NpUMHATTS Ta PEeECTpalilo JTOKYMEHTIB, L0 MOJAIOTHCS 10
cyny. KaHuensipis TakoXk BUKOHYE 1HIII 3aBJAaHHS, BU3HAYEHI MOJIOKEHHSM, IO
3aTBEPXKYETHCSI KEPIBHUKOM arapaty Cyny.

B amapari cyay MOXyTh yTBOPIOBATHUCS BIAILIH, IO 31MCHIOIOTH CBOT (PyHKIIIT HA
M1JICTaB1 MOJIOKEHHS PO B, 3aTBEPI>KEHOT0 KEPIBHUKOM arapary Cyay.

7. Jo amapaTy cyay BXOISTh CEKpeTapl CyJIOBOTO 3acCiiaHHs, CYIOBI
PO3MOPSATHUKN, KOHCYJIBTAHTH, 1HIII JI€pP>KaBHI CITy>KOOBIIl, @ TAKOXK MPAI[IBHUKH, SIK1
BUKOHYIOTh (DYHKIIT 3 00CIIyTOBYBaHHSI amapary Cyay.

[IpaBoBuii cTaTyc MpaIliBHUKIB amapary CyJy BH3HAYAETHCA 3aKOHAMU YKpaiHU
"IIpo cynmoycrpiii 1 craryc cyaniB", "[Ipo mepkaBHy ciayx0y", IHITUMHU 3aKOHAMH Ta
HOPMATUBHO-TIPABOBHMH  aKTaMW YKpaiHW, BIANOBIIHUMH TOJOXKCHHIMHU Ta
MOCaJIOBUMHU THCTPYKITISIMU.

8. Hns kaagpoBoro Ta (iHAHCOBOTO OOCIYTOBYBaHHS JIO0 amapary Cyay
MPUKPITUTIOIOTHCS TOMIYHUKH CYJUTIB.

[IpaBoBuii cTaTyc Ta yMOBHU /iSUIBHOCTI IOMIYHHUKIB CYAJIIB BU3HAYAIOTHCS
3akoHoMm Ykpainu "IIpo cynoyctpiii 1 craryc cyaaiB" 1 [lonoxeHHAM Mpo MOMIYHUKA
Cy/JJIl Cyay 3arajbHOi FOPUCIUKIII, 3aTBEPPKEHOr0 pilieHHsIM Pagu cynaiB Ykpainu
Bia 25 Gepe3ns 2011 poky Ne 14, 13 3minamu. Ha nOMIYHUMKIB CyJ[IB HOIIUPIOETHCS
nis 3akony Ykpainu "IIpo aepkaBHy Ciryk0y".

I1. OcHoBHi QyHKIIiI amapaTty cyay

9. BignosigHo no 3akony Ykpainu "IIpo cymoycTpiit 1 craryc cyaaiB" amapar
CyJay BUKOHYE Taki QPyHKIII 13 3a0e31eueHHs1 poO0TH Cyy:

1) y cghepi opzanizayiiinozo 3abe3nevenns:

3MIIMCHIOE BUKOHAHHS HAKa31B 1 pO3MOPSHKEHBb TOJIOBH CY/y, KEpIBHUKA anapary
Cyny;

31MCHIOE BEJACHHS CYJOBOI CTATUCTHKHU, 3a0€3Ieuye MiArOTOBKY aHATITHYHUX
JOBIJIOK, TaOJHIlb, yY3araJlbHEHb 3 TUTAHb CYJ0BO1 CTAaTUCTUKH, CYJIOBY CTaTHUCTUKY Ta
31MCHIOE aHATI3 CYJI0BOT IPAKTHKH,



(dopMye CTATUCTUYHI 3BITH IPO POOOTY CyAy, OTJISAM CTATUCTUYHUX JAHHUX PO
MJICYMKH JISUTBHOCTI CY1y;

3a0e3neyye OOMIK Ta y3araJlbHEHHS MPOMO3UIIN 1 3ayBakeHb, BUCIIOBICHUX Ha
300pax CyaJiiB Cyay;

3a0e3mnedye OpraHi3alilo Ta TPOBEICHHsS CYJOBHX 3acijiaHb, POOOYMX Hapa,
MDKHAPOJIHUX 3YCTpive, mpec-KoH(EpeHIIii Ta IHINUX 3aX0/IiB;

Oepe y4acTb y MIArOTOBLI MNPOEKTIB MEPCHEKTUBHUX 1 MOTOYHUX IUIaHIB POOOTH
cyay, 3a0e3neueHHi 1X BUKOHaHHs, TOTY€ aHAJIITHYHI MaTepialiy Moo iX peasizalii;

OpraHi3oBy€ NpPHIIOM TpOMajsiH, pPO3MISA iX MPOMO3MIIM, 3asgB 1 CKapr, IO
HaAXOJAThb J10 CyaY;

Oepe y4acTh y poOOTi 3 TUTaHYBaHHS Ta MPOBEICHHS MOOLTI3aIiHOT TTiATOTOBKH B
CyJil B yMOBaX BOEHHOI'O CTaHY;

Oepe ydacth y 3a0e3neueHHi Oe3meku CyIiB 1 MpalliBHUKIB amapary Cyay B
YMOBaX HA/I3BUYAWHUX CUTYAIlil Ta HAI3BUYAHOTO CTaHY;

3abe3reuye po3poO0JIeHHS MPOEKTIB BIAMOBIIHUX AaKTIB CTOCOBHO OpraHizaiii
BHYTPIIIHBOI JTISTILHOCTI CY1y;

2) y chepi 0okymenmanvrozo ma inghpopmayiiitno-mexHiuHo2o 3a0e3ne4eHta:

3a0e3nedye BeACHHS TPOTOKOIIB 300piB CY/UIIB Cyay, Hapal, mpec-KoH(epeHirii
TOIIIO;

3abe3reuye BEICHHS KypHalIiB (MPOTOKOJIB) CYJOBOTO 3acifiaHHs, (hIKCyBaHHS
CyJIOBOro mponecy (CyIOBHX 3acijaHb) TEXHIYHUMH 3aco0aMH, IPOBEICHHS
BiJICOKOH(EpeHIIiif;

3a0e3neuye BeJCHHSI KOHTPOJIbHUX MMPUMIPHUKIB aKTiB 3aKOHOJJABCTBa Y KpaiHu;

3a0e3reuye HaJeXKHY OpraHizaliro poOOTH 3 JOKyYMEHTaMu B amapari Cynay,
NPaBUIBHICTB iX OPOPMIIEHHS Ta CBOEYACHICTh MPOXOIXKEHHS, IPUIIMaHHs, peecTparii
1 eKCeUIIHOT 00pOOKH;



aHaJi3ye, ONpallbOBYE Ta JOCTABISE CIYKOOBY KOPECHOHJCHIIIO BiAMOBIIHUM
aapecaram;

BIIPOBAJKYE TIEPEIOBI TEXHOJIOTIT Opranizailii poooTH 3 TOKyMEHTaMHU B CY/Ii;

3abe3reuye  ONpalIOBaHHSA, JAPYKYBaHHS, THPaXyBaHHSI MaTepiajaiB  Ta
JIOKYMEHTIB, TIOB'SI3aHMX 13 JiSTIBHICTIO CYY;

3abe3reuye pO3CUIaHHA B YCTAaHOBJICHOMY TOPSIKY CYJOBHX pIllIeHh Ta 1HIIOT
MOIITOBOT KOPECIIOH/ICHIIIT;

3abe3reuye MIATOTOBKY 1 CKJIaJaHHsS JOKYMEHTIB BIJMOBIJHO /IO YHUHHOTO
3aKOHOJIaBCTBAa Y KpaiHU Ta IHCTPYKUIi 3 IJIOBOJCTBA Y CY/Ii;

OpraHi3OBy€ KOPHCTYBaHHsS, OOJIK Ta 30epiraHHs JIOKYMEHTIB CYyZy,
KOMITJIEKTYBaHHS apXiBy, MIATOTOBKY JTOKYMEHTIB Ta apXiBHUX CIpaB I Tepeaadi ix
y BCTaHOBJICHOMY MOPSAJIKY Ha MOCTiiiHE 30epiraHHs Yi 3HULICHHS;

3abe3reuye (QYyHKI[IOHYBaHHS, METOJUYHE 1 TEXHOJIOTIYHE BEJACHHS BIJIIMOBIIHUX
0a3 maHux 1HGOPMAMINHUX KOMITIOTEPU30BAHUX CHCTEM I1HIUBIITyaJIbHOTO Ta
KOJIEKTUBHOT'O KOPUCTYBaHHS;

3niicHIOE  1H(OpMaIIfHO-TeXHIYHEe 3a0e3MeUeHHs] CYyJO0BHUX 3acifiaHb, 300piB
CYIIIB;

opratizoBye 010J110Te4HO-1HPOpMAIIIiHY poOOTY B CY/I1;

3a0e3neyye (QPyHKIIIOHyBaHHS aBTOMAaTHU30BAaHOI CUCTEMHU JIOKyMEHTOOOITYy Cy.y,
ABTOMATU30BAHOIO PO3IMOALTY CIIPaB MIXK CyIJIIMH;

3a0e3neuye 3ax0/11 B3a€MOJIT Cy 1y 13 3acobaMu MacoBoi 1H(opmariii;

3abe3reuye MiAroTOBKY Ta MOIMMPEHHS MaTepialiB PO AiSUTBHICTD CYY;

BUBYA€ Ta Yy3arajbHIOE MHUTAaHHS, SKI TOPYUIYIOTbCS TpPOMaasHaAMU B iX
3BEpPHEHHSX BIANOBIJHO 10 BUMOT 3akoHy Ykpainu "[Ipo 3BepHEeHHs rpoMajisin';

OpraHizoBye poOOTy 11010 BUKOHAHHS BUMoOT 3akoHy Ykpainu "lIpo moctym 1o
myosiyHoi 1H(popmanii";



3niiicHIOE 1H(OpMaLiliHe HallOBHEHHS BeO-caiiTa cyy;

3MIMCHIOE OpraHi3alilo JOCTYIy KOpPUCTyBauiB (CyAJiB 1 IpPAILiBHUKIB amapary
cyny) no €aUHOTO ACPKaBHOTO PEECTPY IOpUIMYHUX 0ci0 Ta (i3UYHMX OCi0 —
H1JIPUEMIIIB 1 KOHTPOJIb 32 JOTPUMAHHSM BUMOT II0JI0 3aXUCTY 1H(pOpMaIlii;

3a0e3nedye HaJCUJIaHHS EJIEKTPOHHUX KOMIM CyJOBHX pilieHb A0 €IuHOTO
PEECTPY CYIOBUX DIIlICHB;

BXKMBA€ 3aXOJiB IIOAO0 3a0e3MEUYCHHsS IMAMUCYBadiB KIOYaMU EJICKTPOHHOTO
1M (poBOTo MiAMHUCY;

3) y cghepi hinancoeozo, kKaopoeozo, mamepianbHoO-mexXHIYHO20 3a0e3NneYeHHA:

pPO3pO0JIsie TPOCKTH MITATHOTO PO3IMUCY Ta KOIITOPHUCY BUAATKIB HA yTPUMAHHS
cyny,

3abe3reuye MiAroTOBKY IIPOMO3UIIiH 111010 00cATiB (piHAHCYBaHHS CYy;

3M1MCHIOE 3aXx0JM II0J0 (IHAHCOBOTO, KAJIpPOBOTO 3a0€3MEeUeHHS CYJIIB Ta
IPaliBHUKIB anapary Cya1y;

3a0e3neuye poOOTy 3 KaJpaMH anapary cyAy Ta BEACHHS KaJpOBOTO JUIOBOACTBA
cyny;,

3a0e3neyye peaizalilo Jep:KaBHOI MOJITUKH y cdepl AepxkaBHOI CIyKOu 3
NUTaHb YIPABIIIHHA [IEPCOHATIOM CYyY;

3IMCHIOE T001p TIEPCOHATY CYIy;

3a0e3nedye Opradizamil0  3axo/iB 3 MIABUUIEHHSA pIBHA  HpodeciiiHol
KOMIIETEHTHOCT] MIEPCOHANY CYAY;

3MIACHIOE JOKYMEHTalbHEe OQOpMJICHHS BCTYIy Ha Jep>KaBHY CIyxOy, Ii
POXO/HKCHHSI Ta IPUITHHECHHS,

3MIMCHIOE  aHAITUYHO-KOHCYJIbTaTUBHE 3a0e3leueHHs poOOTH  KepiBHHKA
JIep>KaBHOI CIY>KOM B Cyai 3 TUTaHb YIPABIiHHSA TIEPCOHAIIOM Ta BHOCUTH HOMY
BIJIMTOBIHI MMPOIO3HIIii OO0 BAOCKOHAJICHHS POOOTH 3 IIEPCOHAIIOM CYAY;



3abe3rneuye y B3aemojii 3 JlepkaBHOIO CYJIOBOIO aJMIHICTpalli€el0 YKpaiHU Ta
TEPUTOPIAJILHUMHU YTpaBIiHHAMH JlepKaBHOI Cy0BO1 ajMmiHIcTpalii YKpaiHu CyIdiB
Ta TpaliBHUKIB amapary cyJay HeoOXigHUMU 3aco0aMH 3B'S3Ky Ta I1HIIOKO
OpITEXHIKOIO, 3[IIHCHIOE TOCIIOIapChKe 00CIYyrOBYBaHHS Cy11y;

3a0e3rneyye JOTpUMaHHs BUMOT 3akoHy Ykpainu "IIpo oxopony mpami";

II1. KepiBHUMK Ta 3aCTYIIHUKHM KePIBHUKA aniapary Cyay

10. Amapart cyty o4ot0€ KEpiBHUK arapary cyuy.

KepiBHuka amapaTy cyay Ta 3aCTyIHUKIB KEpIBHHKA amapary Cyqly MpU3Hadae Ha
nocaay Ta 3BUIBHSE 3 MOCAJM HAYAIBHHUK TEPUTOPIaTBbHOTO YIpaBiiHHS [lep:kaBHOI
CyJ0BOi aJMiHICcTparii YKpaiHu 3a OJaHHSIM T'OJIOBH CYIy.

11. Ha mocany kepiBHUKa amapaTy CyJy NpU3Ha4daeTbcs ocola, sSika Mae BUILY
IOpUANYHY a00 EKOHOMIYHY OCBiTy, a00 BHILYy OCBITy B Tally3l JAEpXaBHOTO
YOPAaBIIIHHS 3 OCBITHHO-KBai(iKaIIHHUM PIBHEM Marictpa, cTax poOoTH 3a ¢axoM Ha
JepKaBHIN CIyx01 B MICLIEBOMY Cy1 HE MEHIIIE TPhOX POKIB a00 Ha KEPIBHUX MOCaaax
3a axoM y nepkaBHIM ciTy>k0O1 HE MEHIIIe TPhOX POKIB, YU CTaXX poOOTH 3a daxoM B
IHIIMX cepax He MEHILIE I’ SITH POKIB.

KepiBHuK amapaTy cyqy Moke MaTh He OLIbIIe JBOX 3aCTYINHHUKIB, SKIIO
KUIBKICTh MPAIiBHUKIB anapary cyay nepesuiiye 60 ociO.

Ha nocany 3actynmHuka KepiBHHMKa amapaTy Cyay MPU3HAYA€ThCsl 0c00a, sKa Mae
BULLY IOPUAMYHY a00 €KOHOMIYHY OCBITY, a00 BHILYy OCBITY B Tally3l JEpP»aBHOIO
YIPaBIIHHS 3 OCBITHBO-KBaJl(piKaLITHUM PIBHEM MaricTpa, craxx podoTu 3a (paxom Ha
JepKaBHIN cy>k01 B MICLIEBOMY Cy/ii HE MEHIIE IBOX POKIB a00 Ha KEPIBHUX IMOcagax
3a (haxoM B JIep>KaBHIN CIIy>k01 HE MEHILIE JIBOX POKIB, UM CTaxX poOOTH 3a (paxom B
IHIIUX cepax ynpaBiiHHSI HE MEHIIIE YOTUPHOX POKIB.

12. KepiBHUK amapaTy cyAy MiI3BITHUI 300pam CyIIIB CyAdY.

3a0x0ueHHs a00 HAKJIAJICHHS AUCIUIUTIHAPHOTO CTATHEHHS CTOCOBHO KEpiBHMKA
amapaTty CyJy Ta HOro 3aCTYNMHHUKIB 3aCTOCOBYEThCS HayaJbHUKOM TEPUTOPIATBLHOTO
ynpasiiHHs JlepakaBHOI Cy10BOi aaMiHIcTpallii YKpaiHu 3a MOoJaHHsSM IOJIOBU Cyy.

13. KepiBHuky amapaTy cyay O€3MOCepeIHbO MANOPSAKOBAHI 3aCTYITHUKU
KEpIBHHKA arapaTy CyAy, KepIBHUKU CTPYKTYPHUX MIAPO3ILIIB armapary Cymy.

14. KepiBHuK amapary cyay BIAMOBITHO 10 HaJaHUX MTOBHOBAKCHD:

3iiicHIOE Oe3mocepeiHe KePIBHUIITBO amapaToM Cyy, 3a0e3redye opraHizailiio
poOOTH CTPYKTYpPHHUX MIAPO3AUIB CYyIy, IIPaIlIBHUKIB amapaTry Cyiay, iX B3aEMOJII0 y
BUKOHAHHI 3aBJIaHb, TIOKJIAJICHUX Ha amapar Cyuy;

B3aeMoJii€ 3 [lep>kaBHOIO Cy/IOBOIO aaMIHICTpali€l0 YKpaiHu, 3 ii BIAMOBIAHUM
TEPUTOPIAILHUM YIIPABIIIHHSAM, OpraHaMU CYJIIBCBKOTO CaMOBPSTyBaHHS, OpraHaMH
JICpXKaBHOT BJaJW, OpraHAMH MICIICBOTO CAaMOBPSIYBaHHS, IHIIUMH yCTaHOBaMHU K
oprasizarisimMmy, 3acobamMu MacoBoi iHGopmarllii 3 muTaHb 3a0e3nmedeHHsT AISUTHHOCTI

cyAay,

OpraHi3oBy€ Ta KOHTpPOJIO€ BEIEHHSA JIJOBOJACTBA B CYJI BIANOBIAHO [0
THCTPYKIIii 3 JIIJTIOBOJICTBA;



3a0e3nedye MIATOTOBKY IUIaHIB POOOTH CyAy, sSIKI 3aTBEPIKYIOTbCA 300pamu
CYIIiB, @ TAKOX 3/11iCHIOE KOHTPOJIb 3a BUKOHAHHSM 3aIlJIAaHOBAHUX 3aXO/IiB;

3aTBEPJIKYE MJIaHU POOOTH CTPYKTYPHHUX MIIPO3ALTIB CyaY;

KOOPJAMHYE 3MIMCHEHHS OpraHi3alliiHuX 3aXO0(1B 100 MIATOTOBKH ONEPaTUBHUX
HapaJi, BAKOHAHHS 1HITUX 3aBJIaHb;

3MIMCHIOE 3aXOJM IIOAO0 3a0€3MEeUYeHHs HAJCKHUX YMOB JISTIBHOCTI CYJIIIB Ta
IpaliBHUKIB  amapaTry cyay, 1HGopMaIiiiHO-HOPMAaTUBHOTO 3a0e3leueHHsT  iX
JUSITBHOCTI;

OpraHizoBye Ta 3a0e3medye po3poOJeHHs 1 TMOJAaHHA Ha 3aTBEP/DKCHHS B
YCTaHOBIICHOMY TOPSAKY CTPYKTYPH Ta IITATHOI YMCEIBHOCTI amapary Cyay, a TaKoxXK
KOIITOPUCY BUIATKIB HA YTPUMaHHS CyY;

3aTBEP/KYE TIOJNOKEHHSI MPO CTPYKTYPHI MIAPO3IIIN Ta MOCAAOBI 1HCTPYKIIIT
IpaIiBHUKIB anapary Cyay;

OpraHi3oBye€ Ta KOHTpOJIOE poboTy 3 (iHAHCOBOrO Ta  KaJIpOBOTO
00CITyroByBaHHS anapary Cyiy;

3a0e3nedye BUKOHAHHS NpaliBHUKamMu anapary [IpaBui moBemiHKM NpaliBHUKA
amaparty Cyjay, 3aTBep/pKeHHX pimeHHsM Pagu cynniB Ykpaiam Big 6 mororo 2009
poky Ne 33, a TakoX HpaBWJ BHYTPIIIHHOTO TPYJIOBOTO PO3MOPSAKY 1 TPYIOBOI
MUACLUILTIHY;

€ KEpIBHUKOM JIep>KaBHOI CIy>kOu cydy, 3a0e3rneuye peaizaliio €IuHOl
JepKaBHOI MOJITUKH Y cepl Aep:KaBHOI CIIykKOH;

3aTBEpKYy€E TTpodiai mpodeciitHoi KOMIIETEHTHOCTI Mocaa Aep KaBHOI CIy>KO0u Ta
BUMOTH JI0 OCBITHBO-NPO(ECIMHOr0 pIiBHS, HANpsAMy HIATOTOBKH (CIELIATBHOCTI),
JIOCB1]Ty pOOOTH Ta 1HIII BUMOTH;

OpraHi3OBy€ TMPOBEACHHS KOHKYpPCY Ha 3aiHATTSA BaKaHTHHUX ITOCAJ JCPKaBHOI
CITy>k0u Ta 3abe3neuye Horo Mpo30picTh 1 00'€KTUBHICTB;

npu3Hayae oci0 Ha Mocaau IepKaBHOI CITY»KOM Ta 3BUIbHSAE iX 3 OCa;

MPUCBOIOE PAHTHU JIEPKABHUM CIY>KOOBISIM, SIKI 3aiiMalOTh MOCAaaAM JEP>KaBHOI
CITY>KO0U;

BUKOHY€ (GYyHKIII poOOTOMABI JUIsl MPAIIBHUKIB amapary cyay, sSKI He €
JEp>KaBHUMU CITYKOOBISIMU;

3a0e3nedye OpraHizaiilo MIABUINEHHS PIBHA MpodeciiiHoi KOMIETEHTHOCTI
Jep>KaBHHUX CITy>KOOBIIiB;

3a0e3neuye eheKTUBHE (YHKIIOHYBAHHS CHCTEMH OIIHIOBaHHS pe3yJbTaTiB
CITy>k00BOi JIISITBHOCT1 ACP)KaBHUX CITYKOOBIIIB;

3a0e3rneyye JOTPUMAaHHS JIeP>KaBHUMH CITY>KOOBILISIMH CITY>KOOBOi JUCIUIUIIHU;

npuiiMae B MeXax CBOIX ITOBHOBa)XK€Hb PIIIEHHS IMPO 3a0XOUYCHHS JIep)KaBHUX
CITy>KOOBIIIB Ta IPUTATHEHHS 1X 10 AUCITUTUTIHAPHOI BiMOBIJATHHOCTI;

3MIMCHIOE 1HIN TOBHOBKEHHS KEpPIBHUKA JIEPKABHOI CIIyXKOM Cyay B
Jep>KaBHOMY Oprasi BiiMoBiAHO 10 3akoHy Ykpainu "l[Ipo nepxkaBHy ciyx0y";

3MIMCHIOE OpraHi3amiitHl 3aX0Au MO0 MIATPUMAHHS NPHUMIIICHHS Cyay B CTaHi,
NPUIATHOMY JUISl HaJEKHOTO HWOTO (YHKIIOHYBAaHHS, MPOBEICHHS KaIlTAIBHOTO Ta



NOTOYHOT'O PEMOHTIB, TEXHIYHOI'O OCHAUIEHHS IPUMILLIEHb, 1H(POPMaLIHHO-TEXHIYHOTO
3a0e3Me4eHHs, CTBOPEHHsI Oe3MeyHuX 1 KOM(POPTHUX YMOB IJisi CYIIB, MpalliBHUKIB
amapary cyay Ta oci0, siki nepe0yBaroTh y Cyi;

3abe3reuye BUKOHAHHS PillieHb 300piB CyA11B 3 TUTaHb BHYTPIMIHBOI AISUTBHOCTI
cyny;

3MIMCHIOE — OpraHizalliiHe 3a0e3ledyeHHs BEACHHS  CYJ0BOI  CTAaTUCTHKH,
JIOBOJICTBA, OOJIIKY Ta 30epiraHHsl CyJIOBHUX CIpaB, HAJIEKHOIO BEJICHHS apXiBy Ta
poboTu 610J110TEKH Cyy;

OopraHi3oBye OOJIK, BUAa4y, 3HUILCHHS MOCBIIYEHb MPAIiBHUKIB amapary Cymay,
MOMIYHHUKIB CYJI/IIB;

OpraHi30By€ KOHTPOJIb 32 00JIIKOM PEYOBHX JOKa3iB, HE MPHEIHAHUX JIO CIIPABH,
B)KMBA€ 3axXOJIB IMOJA0 OOJagHAHHS CIEIiaJbHUX IPUMIMICHh 1 CXOBHI IS iX
30epiraHHs;

BUKOHY€ JIOPYYCHHS TOJIOBM CyAdy, pilmieHHs 300piB  Cy[aiB  II0JI0
OpraHi3amiifHoro 3a0e3MneueHHs IIsUIBHOCTI CyIy.

15. KepiBHuk amapaTy Cydy B MeXaxX NMOBHOBaXXCHb, HaJaHUX HOMY 3aKOHAMH
VYkpainu "[Ipo cynoyctpiit i ctatyc cyani", "IIpo nepxaBHy ciay>k0y", BUga€ HaKas3u 3
KaJpOBUX MHTaHb IIOAO MpPALIBHUKIB amapary cyAy (AepX aBHHUX CIIy’OOBIIIB,
NPAIiBHUKIB, SIKI BUKOHYIOTh (DYHKIIII 3 00CITyTOBYBaHHS ), a TAKOX 010 TTOMIYHUKIB
CyAJ1iB (3a MOJIaHHSAM CYJIJ11) CTOCOBHO MPHU3HAUCHHS HA MOCAJIU, 3 TOCa, MEPEBEICHb
Ha IHII TOCaAHW, NPOCYBaHHS MO CIyXkO0i, BCTAaHOBJICHHS pAaHTIB JEp>KaBHUX
CIIyOOBI[IB, HaJaHHS  BIAMYCTOK, 3aCTOCYBAHHS  3a0X0YE€Hb, HaKJIaJCHHS
JUCUUIUIIHAPDHUX CTATHEHb, NPOBEJCHHS I[IOPIYHOIO OLIHIOBAHHSA PE3yJbTATIB
CIIy00BOi  AISUIBHOCTI, a TaKOX 3 aJMIHICTPATUBHO-TOCIOAAPCHKUX IHUTAHb
(BLAPSIPKEHHS, MIABUIIEHHS PiBHA mnpodeciiiHoi kBamidikauii (KOMIETEHTHOCTI)
MpaIiBHUKIB amapary cyay).

16. KepiBHUK amapaTy CyJIy Hece MEepCOHAIbHY BIANOBIJAIBHICTh 32 HAJEKHE
opraizaiiiine 3a0e3medyeHHs] ISUIBHOCTI CyIy, CYIJIIB Ta CyJOBOTO IIPOIIECy,
(GyHKITIOHYBaHHSI aBTOMATU30BAaHOI CUCTEMU IOKYMEHTOOOITY Cy1y.

17. KepiBHuK amapaTy cyay 3BITye Imepen 300paMu CyAJdiB PO JiSTIbHICTh
amapary cyay.
300pu Cy1iB MOKYTb BUCIIOBUTH HEJIOBIPY KEPIBHUKY arapaty Cymay.

VY 3B'3Ky 3 BUCIOBJICHHSIM HENOBIpU, KEPIBHUK amapaTy Cyay 3BUIBHSETHCS 3
nocaau B TMOPSAKY, BCTaHOBIEHOMY 3akoHoM Ykpainu "IIpo cymoyctpiit 1 craryc
cynmais", 3 gorpuManHsaM BuMmor Kojekcy 3akoHIB mpo mpairo YKpaiHu Ta 3akoHy
VYkpaiau "[Ipo nepxkaBHy ciryx0y".

18. Ha wac BiJCYTHOCTI KepiBHHMKA amapary CyAy Yd HEMOXIIHBOCTI
3MIMCHIOBATH HUM CBOiX TOBHOBQ)XEHb 3 IHIIMX MPUYUH HOTO0 OOOB'SI3KM BUKOHYE
OJIMH 13 3aCTYNHUKIB KEpIBHHUKA amapary Cyay BIIMOBIAHO JO BCTaHOBJICHOTO
KEpPIBHUKOM arapary CyIy pOo3Moiry 000B’sI3KiB.

Posmonin o00oB’s3KiB, cXxema 3aMmillleHHS KEpIBHMKA amapary Ccyay MK
3aCTyMHUKaMU KEpIBHMKa amapary Cy1y, BHU3HAYCHHS MOBHOBA)KEHb 3aCTYIHUKIB
KEpIBHUKA arapary 3aTBEpAXKy€e€TbCS BIIMOBIIHIM HaKa30M KE€piBHUKA anapary Cyay.



19. V pa3i BIACYTHOCTI 3acCTYNHHUKIB KEpiBHHKA amnapaTry CyAy THUMYacoBe
BUKOHAHHS OOOB'A3KIB 32 TII0CAJ0I0 BIJICYTHBROTO KEpIBHHMKA amapary Ccyuay
MOKJTAIa€ThCSl HA IHIIOTO TpAalliBHUKA amapary Cyjay Haka3oM HadaJlbHHUKA
TepUTOpPiaILHOTO ympaBiiHHS JlepkaBHOI CyaoBOi aamiHicTpamii VYkpainu 3a
MOJITAHHSIM TOJIOBH Cyy.

20. KepiBHuk amapaTy cyJy Ta HOro 3acTymHUKM MAarOTh TOCBIJYEHHS, IO
HiATBEPAXKYIOTh iX 0CO0Y Ta MTOBHOBAKEHHS.

[TocBimueHHs1 KepiBHUKA anapaTy Cyy Ta MOro 3aCTyMHHUKIB MIMUCYE HAYalbHUK
TePUTOPiaIBLHOTO yIIpaBiiHHA Jlep)kaBHOI Cy10BO1T aaMiHICTpallli YKpaiHu.

21. [opiyai Ta AOJATKOBI BIAMYCTKHM KEPIBHUKY amapaTy CyAy, 3aCTYIMHUKIB
KEepIBHUKA arapaTy CyJy HaJaloThCs BIAMOBIAHO 10 BUMoOr Kojekcy 3akoHIB mpo
npamo Ykpainu, 3akoHiB Ykpainu "llpo nepxkaBny ciyxOy" ta "Ilpo BiamycTku'.
Haka3u npo BiAmycTKu KepiBHUKA amapary CyAy Ta 3acCTyMHHKIB KEpIBHHKA amapary
CyJly BUJIA€ TOJIOBA CYy 3T1JHO 13 3aTBEPKEHUM TpadikoM BiJIITyCTOK.

IV. KepiBHMKH CTPYKTYPHHUX HiIPO3ALNTIB T iHIII NPANIBHUKHU anapary Ccyay

22. o ckiamay yIpaBliHHS amapaTy CyJIy BXOJATh HE MEHIIE ABOX BiIIUTIB,
KOXEH 3 SIKMX YMCEJBHICTIO HE MEHII K IM'STh MpauiBHUKIB. KepiBHUK ynpaBiiHHS,
YHUCENBbHICTh MPAI[IBHUKIB SIKOTO HE MepeBUINye 16 OIWHUIb, MOXKE MaTh OIHOTO
3aCTyIHUMKAa — KEpIBHMKA BIIUTY. Y pa3il KOJM YUCENbHICTh MPAI[IBHUKIB yIPABIIIHHS
CTAHOBHTH IOHAJ 16 OIWHUIL, KEPIBHUK YIIPABIIHHSI MOXKE€ MaTH HE OUIBIIEC JBOX
3aCTYMHUKIB, y TOMY YUCJI1 OJJHOTO 3aCTYITHUKA, SKUM HE OUOJTFO€ B

23. CaMOCTIHHMM BIAAUT Y CKJIaJ1 anapary CyJay YTBOPIOETHCS 3 YUCEIBHICTIO HE
MEHII SIK TPU IpalliBHUKA.

KepiBHuK Bijainy (SIK caMOCTIHHOIrO, Tak 1y CKJIaJll YOpPaBIiHHA) anmapaTry Cyay
MOKE€ MaTd 3acTynmHHKa. Taka mocajna MOXe BBOJAUTUCH Y pasil, SIKIIO YUCENbHICTDH
MpaliBHUKIB Yy BTl HE MEHII SIK CIM OJMHUIIb.

24. KepiBHUK CTPYKTYPHOTO MiIPO3ALTY anapary Cyay:

3MIMCHIOE KEPIBHUIITBO MISUTBHICTIO CTPYKTYPHOTO MiAPO3JAUTY amapary cyay 1
Hece TEepCOHANbHY BiAMOBINATBHICTh 32 BUKOHAHHS 3aBJIaHb, MOKJIAJICHUX Ha IIeH
T IPO3I1LT;

po3mnojiise 0OOB'SI3KM MIXK MpalliBHUKaMH, a B pasl ciy>k00BOi HEOOX1THOCTI
3M1MCHIOE  TIepepo3nojiiyi  OOOB'SI3KIB MK  HHUMH, 3a0e3ledye IUIaHyBaHHS
po0OTH, HaNEKHUN pPIBEHb TPYAOBOI Ta BUKOHABCHKOI JUCIMIUIIHU, BEJCHHS B
I1IpO3/11 JAIJIOBOJICTBA, OPraHi30BYE B3a€EMOJIII0 3 1HIIUMHU IIIPO3JLJIaMH amapary

cyny;



OpraHizoBy€e poOOTy 1 3a0e3nedye KOHTPOJIb 3a CBOEYACHUM BUKOHAHHSIM
npaliBHUKaMU CTPYKTYPHOTO MiAPO3JLIY JOPYUYEeHb, HAKA3IB 1 pO3NOPSIKEHb T'OJIOBU
Cylly, HOTO 3aCTyITHUKIB, KEPIBHUKA anapaTry CyJy Ta Horo 3acTyNmHHKA, iIHPOPMYE iX
PO pe3yIbTaTH BUKOHAHOI POOOTH;

BHOCHUTH MPOIMO3ULIi MO0 MPHU3HAYCHHS Ha TMOCady, MEpPEeBEICHHS Ha 1HIIY
nocaay abo 3BUIbHEHHS 3 IOCAIU MPALIBHUKIB CTPYKTYPHOTO HiAPO3A1LTY, IPUCBOEHHS
iM YeproBOro paHry JEp:KaBHOrO CIIYKOOBIIS;

3MIACHIOE OIIIHIOBAaHHS PE3yJbTaTiB  CIyXkO0BO1 AISUIBHOCTI  MpalliBHHUKIB
CTPYKTYPHOTO P03y, sIKI HOMY O€3mocepeTHbO MiIOPSIKOBaHI;

NpPENCTaBlIA€ CTPYKTYpHUH TMIAPO3AUT amapaTy Cyjay Ha Hapajaax, 1o
IIPOBOJISATHCS B CY/Il Ta amapari Cyy.

25. TlpaBa 1 o0OOB'I3KM MpAIIBHUKIB CyJy BH3HAYAIOTHhCS I10OCAJIOBUMU
THCTPYKIISIMH, 3aTBEPI)KEHUMH KEPIBHUKOM amnapary Cynuy.

[TocamoBi 1HCTPYKUII CYIOBUX PO3MOPSAIHUKIB PpO3pOOJIAIOTHCS Ha MiACTaBl
[TonoxxeHHss mpo cinyx0y CyIOBUX PO3MOPSAHUKIB Ta OpraHizauiio ii AiSIIbHOCTI,
3aTBEp/KEHOro  HakazoM  JlepskaBHOi  cynoBoi  aaMmiHIcTpauii  YKpaiHu
Bix 14 yunas 2011 poky Ne 112 Ta mnoromxeHoro pimeHHsM Paau cymuis
VYkpainu Big 24 yepBHs 2011 poky Ne 32.

[TocamoBi 1HCTPYKIIii TOMIYHUKA CYI1 pO3pOOIISIFOTRCS Ha mijnctaBi [lomoxxeHHs
Ipo MOMIYHHUKA CYJ1 CYJly 3arajibHO1 IOPUCIUKIN, 3aTBEPIKEHOTO pilieHHsIM Paau
cynaiB Ykpainu Big 25 6epe3nst 2011 poky Ne 14.

26. IlpauiBHUKM amapaty cyay 3000B'si3aHi JOTPUMYBATHCS IOCAJOBHX
IHCTPYKII, TpaBUil BHYTPIIIHBOTO CIY>KOOBOTO  PO3MOPSIAKY, I1HCTPYKIIT 3
aiumoBoAcTBa B cyni, IlpaBunm  TOBENIHKM — MpaliBHUKA  CyAy,  BHMOT
THIITUX IOKYMEHTIB, K1 PETJIaMEHTYIOTh POOOTY Cy/Ay, @ TAKOK IMOCTIAHO T1IBUIILyBaTH
CBI piBeHb npodeciitHoi kBami(pikamii (KOMIETEHTHOCTI).

27. IlpamiBHUKW amapary CyJay MarwTh ITOCBIIYEHHS, IO MiATBEPKYIOTH iX
0Cc00y Ta MTOBHOBAKCHHSI.

[TocBigueHHs MpaliBHUKIB anapaTy CyJy MiANHCYIOThCS KEPIBHUKOM amapary
cyny.



28. Omnara mpanl NpauiBHUKIB anapaTy CyJly BCTAaHOBJIIOETHCS BIAMOBIAHO /10
kinacudikamii mocaja JepkKaBHUX CIY>KOOBIIB 3 ypaxXyBaHHAM OCOOJMBOCTEH Ta
XapakTepy poOOTH 1 TOBUHHA CTUMYJIIOBATH X CyMJIIHHY Ta 1HII[IaTUBHY IPALIto.

29. lllopiyHi Ta 10AATKOBI BIAMYCTKHU MpaliBHUKAM anapary Cyay HaJaroTbCs B
MOPSIIKY, BCTAHOBJIEHOMY K0/1€KCOM 3aKOHIB IIPO Mpaio YKpaiHu, 3aKOHaMH Y KpaiHu
"IIpo nepxaBHy ciyx0y" Ta "IIpo BinmycTku".

V. IIpukiHueBi MoJ0KeHHS

Le ITonoxeHHss HaOMpae YMHHOCTI 3 JAHS MOro 3aTBEPIKEHHsS 300paMu CYy/JIIB
rocrnoaapchkoro cyay IBaHo-®paHKiBCbKOi 00J1acTi, KpiM TOJOXKEHb MIAMYHKTY 3
nyHkTy 9 po3ainy II, myukry 14 pozainy 111, siki perynoroTh IpOXOIKEHHS AEpHKABHOI
ciy>x0u, 10 HaObUParOTh YUHHOCTI 3 THS HaOpaHHS YMHHOCTI 3akoHOM YKpainu "IIpo
nepkaBHy ciayx0y" Big 17 nucronana 2011 poky Ne 4050-VI".



